BS EOHS Internship Portfolio Requirements

The internship in the Environmental & Occupational Health Science (EOHS) program requires students to complete 200 hours of documented work at a chosen internship site location. Students will then create an Internship Portfolio utilizing Blackboard to track their progress and present the results of the internship. 

Students are required to keep a daily log and weekly summaries of their work.  Also, students will need to report their major accomplishments (projects), job duties, and experience gained.  Include brochures, results of projects, and examples, when possible. All parts of the portfolio must be submitted into Blackboard under the B.S. in Environmental & Occupational Health Science Organization Site. This is completed by utilizing the “Internship Portfolio” link under the content section of the organization site. Under this link students can create a journal and add as many entries as they would like.  The following sections should be included in the Internship Portfolio.
1. Internship Agreement Form – This form must be completed and signed by your internship supervisor before you begin logging hours for your internship. 
a. If the organization is not currently in an affiliation agreement with WKU this may also need to be completed. Please contact Mrs. Basham to determine if this step is needed. 

2. Daily activity logs and summaries – 200 hours must be documented for the internship course. 
a. Fill out an activity log for each day that you work

b. As part of the log, summarize the major accomplishments for the day

3. Weekly Summaries

a. Provide a page that summarizes each week of work

b. For each week you work you will have one page

c. The summaries should describe your major goals and accomplishments for the week, and skills that you learned and/or applied
4. Final Paper

a. Introduction to the Internship

i. General description of the work site (# employees, location, etc.)

ii. Description of the process for acquiring the internship (How did you get the internship?)

iii. How were you introduced to the company and employees?

iv. What were the job duties that were described to you?

b. Results

i. Provide the results of your work in this section, if possible.

ii. Some information may be confidential so you may have to summarize the results of your work.

iii. Include at least one page for each project and/or major accomplishment(s).

iv. If you have actual numerical results, a plan, and/or an actual document you have produced include that.

v. If you conduct sampling/analysis describe that and then present the results of the sampling/analysis.  

vi. Describe any guidelines/regulations you followed.  Specify how you insured that the requirements were met.
vii. If you provide a service, then describe the results of your service.

viii. If you can’t provide the data in your portfolio (confidential) then provide a description of the methodology you followed, the number of samples/analyses you did, and the types of samples/analyses.  If you are developing documents describe the type of documents, how you went about researching and developing the information, and describe the intended use of the documents.

c. Evaluation - Please provide a written summary that explains:

i. What you liked/disliked about the internship?

ii. What you learned?

iii. Would you recommend this work site for someone else?

iv. How has this internship helped you advance in your field?

d. Miscellaneous (or create another section(s), if appropriate)

i. Include any additional information in this section.

5. Evaluation Forms
a. Forms are provided for the employer to rate the quality of your work.

6. Portfolio Presentation – at least 30 minutes – PowerPoint Presentation
7. Internship Completion Form – This form is completed at the end of your internship. It must be completed and signed by your internship supervisor. 

