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How do I log on to the system?

1. In your browser, go to the IR home page:

IA] Western Kentucky University Off X =

&~ G &»wku.edu/instres/

https://www.wku.edu/instres/

2. Click on:
> Visual Analytics
> logon

3. Signin using your WKU NetlID and password

Students  Faculty/Staff  Parents Alumni

m WIQ:J» About WKU Academics

\

Institutional Research Benchmark Institutions ~ Visual Analytics Factbook Pub)|

Logon

VA Users Guide

About WKU Institutional Research VA Browser Compatibility List
The Office of Institutional Research is focused on the colf® paTnZation C C

G 545 Home x +
<

c ﬂ- 8 sasvalwkuedu/SASVisualAnalyticsHub/

= 5AS5® Home

4. Click on the “Browse” button

5. Click to expand:
> Shared Data
> All Reports

6. Inthe far right column, double-click a single report to open

> [ Browse < Shortcut 4 Collection

o

SAS Folders Shared Data All Reports

[@ Enroliment Majors
[ Enroliment Minors

[ Enrolliment Weekly

Name: ype:

(all applicable types)

£3 My Folder 3 All Reports [l Degrees
B3 Products B Autoload [l Enrcllment by Category
3 Shared Data 3 Libraries [ Enroliment Concentrations

[ Enroliment Graphs and Maps

[l Persistence (Fall Entry Term Major)

[l Persistence (Last Known Major)

oo

Open | v || Cancel

Office of
InstitutionalResearch 2

A1 WKU,

Visual Analytics User’s Guide


https://www.wku.edu/instres/

How do I navigate the reports?

Majors Tables Majors (Student Detail) Definitions Date Legend

Click on the tabs across the top of each report » | Teble of Contents

Enrollment: Majors

Table of Contents

OR click on the hyperlinks on the Table of Contents tab

Enrollment

Majors Tables: Summarizes enrollment by college, department and major for the pa
Majors (Student Detail): Provides student level data that may be filtered by college,

Appendix

Definitions: Provides definitions of data elements used throughout the report.
Date Legend: Provides data extraction dates for weeks used throughout the report.

How do I view an object that does not fit on the screen?

4 First-Time. First-Year Students : If an object (e.g. table, graph, or map) does not fit on your
A computer screen, you may maximize the object by clicking
on the object, then clicking the “Maximize” icon in the

200

top right corner.

182
152
150
123
100 95 8? P . . " ” o y
To return to the original view, click the “Restore” icon | *x
50 I . at the top right corner of the maximized view.

2015 2016 2017 2018 2019 TTLY TITY Today

o

Term
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How do I change the column width in tables?

Just as you can in Excel, VA allows you to drag/move column-
separating lines to adjust the width of columns.

1. Place your cursor between the columns at the top of the
table (or at the right edge of the row headers).

2. When your cursor becomes a double arrow, drag the
column border out/in to the width of your choosing.

Enrollment by Selected Category

Semester &

Term Description a | Census 201 Z}:{}:é?\eus

Sclected Category a
GR
UG 15,723
Total e 18369

How do I choose headcount or duplicated enrollments/credentials?

Because students can have multiple majors, minors, or
credentials awarded, the reports allow you to choose to
count either 1) the number of students OR 2) the number of
majors/minors/credentials awarded.

Each tab on each report allows you to select how you want
to count enrollments/credentials:

e To count students, select “Headcount (First Major)”

e To get duplicated counts for all majors/minors/
credentials awarded, select “Clear Filter”

ﬁ Office of
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Select for Headecount/Clear Filter to Include Multiple Majors

Include Multiple Majors
Clear Filter

Headcount (First Major)
W

Select for Headecount/Clear Filter to Include Multiple Majors

Include Multiple Majors
Clear Filter

Headcount (First Major)
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What do I need to know about filters?

A1 WKU,

Filters allow you to subset the data/report to a specific group
of your choosing. At the top of each tab within each report =
is a “Filters” drop-down box, which will filter the tables/

charts/graphs on that tab.

Table of Contents

SAS® Visual Analytics - Report Viewer

Enrollment Majors

Mejors Tables

udent Detail)

Msjors

Selsct for Headcount/Clear Filter to Include Multiple Majors

Definitions

Dste Legend

Select Filters

Include Multiple Majors

1| Fitters +

To know how each filter/variable is operationalized, please
reference the “Definitions” tab.

Please note:

e Onany given tab within a report, filters will remain selected until you deselect

them or close and reopen the report.

e Filters will NOT apply to every tab within a report; you will have to make your

filter selection(s) on each individual tab.

e If you close a report and reopen it—or if you open a new report altogether—

you will need to reselect filter(s).

Within filters, the data will be subset using an “OR” operator. For example, the following selection subsets the

data to students who are seeking an Associate OR Baccalaureate degree:

Select Filters

STEM + Health Level
STEM uG
Health GR

Not STEM + Health

Division
Lower Division
Upper Division
Other Undergraduates

Gradustas

Degree Type
|| Undergraduate Cetificats
[ 17 assaciate
| & paccaturants
T Graduste Certificate
Mastars
Specialist

Rank

Student Type
Academy of Math and Science
Continuing Student
Correspondence/Continuing ED
ESL (English as 2nd Languaga)
FirstTime First-Year
FirstTime UG Transfer

High School Studant

Residency
Resident
Nonresident
Academic Common Market
Foreign Student

Military

Classification
First-Time First Year
Othar Frashman
Sophomore
Junier

Senior

Non-res TN Cnty (Scholarshi

Resident (Exchanga Student)

UG P

Undergraduate Non-Dagres

Enrollment Status
Part Time

Full Time

Between filters, the data will be subset using an “AND” operator. For example, the following selection subsets the

data to students who are seeking an Associate OR Baccalaureate degree —who are ALSO a Resident:

Select Filters

STEM + Health Level
STEM UG
Haalth GR

Not STEM + Hoalth

Division
Lower Division
Uppar Division
Other Undargraduates

Graduates

Degree Type
/~ Undergraduate Certificate
[ ¥ hssociota
\ ¥ paccalaureste
| Gradusts Cartificate
Mastors
Specialist

Rank

Student Type
Academy of Math and Science
Continuing Studant
Correspondance/Continuing ED
ESL (English as 2nd Languags)
FirstTima First-Yaar
FirstTime UG Transfer

High School Student

Residency
\:/ v \gagmdsm
T Nonresident
Academic Common Market
Forsign Studsnt

Military

Classification
FirstTime First-Year
Other Freshman
Sophomore
Junior

Sanior

Non-res TN Cnty (Scholarshi

Resident (Exchanga Studant)

UG P

Undergraduate Non-Dagras

Enrollment Status
Part Time

Full Time
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What do I need to know about categories?

Many of the reports in VA have Categories, which allow you to change how the data are viewed in a table.

i= | Enrollment by Category

Table of Contents Enroliment

Enroliment by Two Categories

Select for Headcount/Clear Filter for Majors  Select Semester

Headcount (First Major) Spring

Enrcliment by Three Categories

Detailed Data Definitions

Salact STEM+H/College/Dapartment/Major  Salact Filters

STEM+H/College/Dapt/Major ¥ Filters ¥

POl - B!

Selact Catagory to Display in Table

Level

Categories are different from filters in that filters restrict
the entire data set—while categories simply change how
the data are displayed, namely in a table’s row headers.

For example, selecting “Level” from the “Categories”
drop-down box will produce the following row headers...

Select Category to Display in Table v

Level

College
Country

Enrollment by Selected Category

Semester &

Term Description a | Census 2015

GR 2,646
uG 15,723
Total 18,369

Census 2016

2,815
15,781

18,596

Division

Cens|

Ethnicity
Gender

Honors

... Whereas selecting “Enrollment Status” will produce a
table with the following row headers:

Level

Qrigin

Enrollment by Selected Category

Semester 4

Term Description a4 | Census 2015

Full Time 12,856
Part Time 5,513
Total 18,369

Census 2016

12,832
5,764
18,596

Residency

Cens

State

Some reports allow you to select two or three
categories; these tables have nested row headers based
on your selection(s), as is illustrated to the right.

To know how each category/variable is operationalized,

please reference the “Definitions” tab.

Office of
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URM

Age Group

Academic Major

Classification

Degree Type

Department

Enrollment Status

High School
International Type
Jeint Admit Institution
Kentucky County

M.A.S.T.E.R. Plan

Prep/Admitted Majors

Residence Hall
Schedule Type
Student Type

Transfer Institution

Transfer Type

Enrollment by Selected Categories

Semaster &

Term Description 4 | Census 2015 Census 2016 Cen:
OOV~ | o |
GR Graduates 2,646 2,815
Subtetal: GR 2,646 2,815

Lower Division 5,924 5,693
uG Upper Division 7,834 7,908
Other Undergraduates 1,963 2,180
Subtotal: UG 15,723 15,781
Total 18,369 18,596
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How do I get detailed data about students?

Most reports in VA have a “Detailed Data” or “Student Detail” tab, which allows you to view detailed student data
(e.g. WKU IDs, names, majors, schedule type, etc.).

The Detailed Data table only includes records that meet the criteria specified at the top of the tab. Note that
utilizing the “Clear Filter” option to count duplicated majors/minors/credentials will cause some
students to appear more than once in the detailed data.

= | Enrollmgnt Majors

Table of Contents | MejorsTables  Maje

entDetail]  Defintions  Date Legend

Selact for Head,

lear Filter for Majors Select Semester Select Tarm Select College Select Dept/Major Select Filtars

Includs Multiple Majors v Spring v | Census 2019 v| | Collage of Education and Behavioral Sciencas Dept/Major v Filters +

Click HERE to learn more about exporting Detailed Data for Majors table.

Detailed Data for Majors

[RmT— T
Term Description Level ‘Dugme Type College Department nrefman Second Major | Third Major | Fourth Major G“
:

College of Educetion and Behaviors... | Ed Admin, L p, and Rese

R Doctorate College of Education and Behaviora. . | Ed Admin, L p, and Resea. | Educational

R Rank College of Education and Behaviore... | School of Teacher Education Elementary Educstion, R1 (#084) 084 Hz|

Enrollment by Level

On the “Enroliment by Category” report, an
aggregate-level table can also be used to select

Semester & Spring

Term Description a | Census 2015  Census 2016 Census 2017  Census 2018  Census 2019 This We

which records are included in the Detailed Data el &

uG 15,723 15,781 16,046 15,691 14,746
table. Selecting a cell in the “Enroliment by...” table on ses o sesc N
(top) will filter the “Detailed Data” table (bottom) Total 18,369 18596 18,695 18.267 17,075

to include only the students counted in that cell.

For example, selecting the 2,329 in the “Enrolment
by Level’ table will cause the “Detailed Data” table Click HERE to learn more about filtering and exporting the Detailed Data tab
to only reflect only the 2,329 GR students enrolled
at Census 2019.

> Detailed Data

Term Description Level ‘Di\rision College Department

GR Graduates | College of Education and Behavioral Sciences | Ed Admin, Leedership, and Res:
Selecung no Ce”s |n ‘the aggregate_level table W||| GR Gredu, Ogden College of Science and Engineering | Physics and Astronomy
GR Graduates | Potter College of Aris & Letters Folk Studies and Anthropolegy

cause the Detailed Data table to reflect all cells (i.e.
duplicate records for students enrolled in more
than one term).

Detailed Data

You can export student detailed data by

Tarm Description Level ‘Di\rision College Department C||Ck|ng the ”More”E iconin the top rlght
Census 2019 GR Gradustes | College of Education end Behavicral Sciences | Ed A , Leadd .

. i Dt e corner of the Detailed Data table—and
Census 2019 GR Gradustes | Ogden Colleges of Science and Engineering | Physics and Astr
Census 2019 GR Greduetes | Potter College of Arts & Letters Folk Studies and Selechng ”Export data” See page 8 for more
Census 2019 GR Gradugtes | College of Education end Behaviersl Sciences | School of Teachg . )
Canmianio 62 | Cunclusien | Colloria of Ecucation snd Rahaioral Sciencen | School of Tasch details on exporting tables & data.
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How do I print to PDF?

To print a single object from a report (e.g. a table, graph,
chart, or map), hover your mouse over the object, click the
“More” E icon, and select “Print object...”

Select options for page setup, margins, and options,
and click “Print.”

NOTE: If you select “Include appendix information,” the
output PDF will include an appendix, outlining and filters and
parameters you have selected.

How do I export tables to Excel?

x
Print to PDF

PAGE SETUP

OPTIONS

MARGINS

nches

ARee 'a' °* R

To export detailed data from a report (e.g. a table, graph,
chart, or map), click the “More” B icon, and select
“Export data...”

“Select all” is the default and will export all columns in the
table. Alternatively, you can select the specific columns you’d
like to export.

Select “Formatted data” to ensure the export contains
already-labeled and formatted variables.

IMPORTANT: If exporting an aggregated table (as opposed to a
detailed list of students), you must select “Formatted data” to
export the table as it appears in VA.

Selecting “Detailed data” will export a detailed list of every
student in the table—and student records will be duplicated
for each term a student was/is enrolled. The result is a very
large dataset that is difficult to utilize & interpret; selecting
“Detailed data” is NOT advised.

a Office of
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X
Export Data
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Rows:

Columns:

Select all
Term Description
WKU ID
MName
Email 1
Email 2
Level
Degree Type
College
Options:

Formatted data

[ Detailed data
File type:

Excel workbook (*.xlsx)
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