END OF PROGRAM ACTIVITIES LIST
Relevant Excerpts from Cooperative Doctoral Program Handbook 

(Read all sections of the Handbook for complete instructions. Checklist follows excerpts.)
Meeting Course and Program Requirements and Residency


There are two time limits for completion of the doctoral program: 1) Within five (5) years after admission into the doctoral program, students must complete all coursework and pass the comprehensive exams; and 2) the student must complete all other requirements for the degree within four (4) years after passing the comprehensive examination and being admitted to candidacy. A doctoral degree student must have been admitted to candidacy not later than the end of the ninth month prior to the awarding of the degree, that is, dissertation work must span at least 9 months (two complete semesters). 
For August graduation: Candidacy no later than November 30 of preceding year

For December graduation: Candidacy no later than March 31 of same year

For May graduation: Candidacy no later than August 31 of preceding year

Comprehensive Examination 


Each student must pass a written, comprehensive examination. The student is eligible to take the comprehensive examination once the student has registered for any portion of the final nine (9) hours of coursework (exclusive of the dissertation hours at either institution).


The Advisor has final responsibility for completion of the "Application for Comprehensive Examination" (p.21) and for forwarding the Application to the WKU Doctoral Program office (Tate Page Hall 403). . . . The Application must be received in the Cooperative Doctoral Program office at least 60 days prior to the scheduled dates for examination. The Advisor makes the ultimate decision regarding the lead-time the student will have to prepare for the exams. 

Admission to Doctoral Candidacy


Graduate Studies and Research will perform a program audit when a student completes all coursework and will the Program Coordinator(s) of this accomplishment. After successfully completing the comprehensive examination and all coursework, the student is admitted to candidacy for the doctoral degree. The student receives a letter from both Graduate Schools indicating that he or she has been admitted into candidacy.

Appointment of Dissertation Chair and Dissertation Committee


After the student is admitted to doctoral candidacy, a separate Dissertation Committee of at least five members, including a chair, is appointed. The role of this committee is to approve a proposal, assist the student in the execution of the study, and guide the development of the dissertation document. . . . Once the student identifies a potential Chair and seeks that person's agreement, then together they should identify other members to be invited to serve. 

Approval of Dissertation Proposal Prospectus


Once the student and the Dissertation Chair have identified the area of focus for the study, formulated the problem, and organized a research outline, the student will present this information for the dissertation study to his or her Dissertation Committee for a pre-proposal hearing and discussion. . . . This should not, however, be interpreted as an official approval of the proposal to come.
Approval of Dissertation Proposal 


Once the student has formulated the problem and completed the review of literature, the student will present the background and the problem as well as the proposed methodology for the dissertation study to the Dissertation Committee for a proposal defense (typically, Chapters I, II, and III of the dissertation). This step in the process will provide an opportunity to discuss any refinements of the proposed study and for faculty to again contribute to the planned research. The student will be able to modify and improve his or her proposed study to the satisfaction of Committee members before the official approval is granted to conduct the research.

Human Subjects Review Committee 

The Dissertation Chair and student must submit the project to both institutions’ Human Subjects Review Committees for formal review and get those Committees’ approval (or an exemption) before collecting any formal data for the research. . . . Once approval at U of L is obtained, the approval is submitted together with the first three pages of the Human Subjects Review Board application at WKU for their approval. . . . You must complete Human Studies requirements at both Universities.
Completion of Dissertation and Dissertation Defense


     A DISSERTATION DEFENSE . . . is an exercise that should allow the student to demonstrate his or her knowledge and expertise gained on the subject. It provides a time and place for any clarification on the “pieces” of the work and should be an opportunity for Committee members to inquire and probe concerning the document. The “defense” of the completed work should begin with the student providing a brief overview of the study’s discussion section followed by questions from the Chair and Committee members. . . . Each student must pass a final oral defense of the dissertation, conducted by the student's Dissertation Committee, in which the student presents the dissertation study and responds to questions. . . . Upon completion of a successful defense, the student is now considered a candidate for graduation with a doctoral degree. A copy must be submitted to the CEBS proofreader before copies of a final draft are submitted to the library for binding.

Each student must pass a final oral defense of the dissertation, conducted by the student's Dissertation Committee, in which the student presents the dissertation study and responds to questions. The dissertation defense must occur at least 45 days before the end of the semester in which the degree is awarded. The Cooperative Doctoral Program makes all oral defenses open for attendance to University participants (e.g., faculty and interested graduate students), but only members of the Dissertation Committee may question the student and vote on the acceptance of the dissertation. To pass this final defense of the research study, a student must receive no more than one dissenting vote or abstention from the Committee members. The Chair of the Dissertation Committee is responsible for arranging for a meeting room, informing other Committee members, and submitting the form. The Program Coordinator will post the announcements of all dissertation defenses.


    The form entitled "Dissertation Final Oral Examination Schedule" (p. 21) must be submitted to the Coordinator of the WKU program at the same time final copies of the dissertation are distributed to Committee members (at least three (3) weeks prior to the defense date). The signature of each member of the Committee confirms the individual’s endorsement of the content, the research, the conclusions, and the defense of the student’s work as reflective of quality work and meeting Program standards.  The Chair will file a "Dissertation Approval Form" with both Graduate Offices.  

The Graduate School must have the completed dissertation along with the signed "Dissertation Approval Form" (p. 26) approximately five weeks before the end of the semester for graduation (Contact the U of L Graduate Office for the specific date established for each semester.) One unbound copy of the dissertation must be submitted to the Graduate Office at U of L (check type of paper requirements). It is also recommended that one bound copy be submitted to the Education Resource and Technology Center at U of L, one to Cravens Library Archives at WKU, and one for each member of the Dissertation Committee. Upon completion of a successful defense, the student is now considered a candidate for graduation with a doctoral degree. Early in the targeted semester of graduation, the student must register for graduation at U of L, since U of L is the official institution awarding the degree. Page 33 contains other graduation information for both institutions. 

Graduation


Students completing the doctoral degree at WKU will participate in commencement exercises at WKU, but may also choose to participate at U of L, as well.  Degrees are awarded in May and December at WKU and in May, August, and December at U of L. Application information for graduation at WKU can be found at http://www.wku.edu/Dept/Academic/Graduate/AppGrad.pdf.  For students graduating at U of L, they must complete and submit the "University of Louisville Application for Degree" form available from the Education Advising Center in the CEHD (502-852-5597) or from the Graduate School in the Houchens Building, Room 105 (502-852-6495). The deadline for submitting this form, which is typically early in the semester for graduation, is listed in the schedule of courses.

End-of-Program Checklist
  Complete Course Work (including EDFN 700 if on Program Sheet)
  Contact Potential Dissertation Chair

  Complete Prospectus (In collaboration with Dissertation Chair)
  Complete the Comprehensive Exam

  Admit to Doctoral Candidacy (letter of notification)

  Select Dissertation Chair and Committee


Discuss/Refine Prospectus with Chair


Receive Approval of Prospectus from Committee 

  Develop the Proposal (Chapters 1, 2, and 3)

  Receive Human Subjects Approval from both Institutions

  Defend the Proposal before Committee

  Conduct Research and Write Chapters 4 and 5

  Defend Dissertation (All Chapters)

  Submit Revised Version to CEBS Proofreader

  Submit All Copies to Institutions
  Graduate
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