
  

 

How to… 

Find Your Advisor 

Login to TopNet and click on Student Services. Click on Registration, and then select the current term. Click on View Ad-

visor Information to see your advisor’s contact information. 

Make an Advising Appointment 

Login to TopNet and click on Student Services. Click on Registration. At the bottom of the page, click on Schedule an Ad-

vising Appointment. Select the current term (i.e., Fall 2013). Add a new appointment based on your advisor’s availability. 

Be sure to include any relevant notes and questions you may have. Also, if you would like your appointment to be over 

the phone, please request that in the notes as well. Call the AARC at (270) 745-5065 if your advisor has no availability. 

Run an iCAP 

Login to TopNet and click on Stu-

dent Services. Select iCAP 

(Interactive Curriculum Degree Au-

dit) to run an iCAP for a potential 

major, or select iCAP General Educa-

tion Audit to see an iCAP of just 

your general education require-

ments.   

All six categories of general educa-

tion requirements will be repre-

sented, in addition to your general 

electives, classes toward your ma-

jor, and developmental classes, 

should you have any.  

Each category of general education 

will have either a red “X” or a 

green checkmark next to it. Red X’s 

indicate that a category has not yet 

been completed, while green 

checkmarks indicate that a catego-

ry is complete or is in progress of 

completion.  

Subcategory requirements will have a plus sign or a minus sign next to them. A plus sign indicates that the require-

ment has been fulfilled or is in progress. A minus sign indicates that the requirement still needs to be fulfilled. Below 

each requirement is a list of classes that can fulfill it. You can click on a class to read its course description. 
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Register for Classes 

Login to TopNet and click on Student Services. Click on Registration, and then select the term for which you want to regis-

ter. Click on Register/Add/Drop Classes. If you know the CRN numbers for your courses, add them in the grey boxes and 

submit the changes. If you do not know the CRN numbers, click on Class Search. You may search for up to five subjects at 

a time. When you find a section which you want to register for, check the box on the left side of the screen. 

Don’t forget that 12 hours is the minimum number of hours needed to be a full-time student and to live in the residence 

halls. An average of 15 hours each semester is recommended to reach the 120 hours needed for graduation in four years. 

Look out for blue bars underneath sections, indicating whether a class is restricted for certain majors or test scores, 

whether classes are bi-terms, whether classes have a Peer Assisted Study Session (PASS), or other important notes about 

that section. Be sure to note the class location and campus and how much time you are allotted between classes. You 

may also click on the course title to see a course description and any pre-requisites for the class. 

Declare a Major 

Login to TopNet and click on Student Services. Then click on Student Records, and Change Major, Minor, Concentration, Ad-

visor. From the drop-down menu for Major 1, select your new major, which may say “Seeking Admission.” This means 

your major has a set of requirements you must fulfill in order to be officially accepted into the program. You may also 

select a minor, concentration, or second major at this time. You should also request a change in advisor from the down-

down menu (you will be assigned a new advisor within the major’s department). Submit the information, and confirm 

the changes on the next page. 

Print out the form. You need a signature from your new major’s department head. Bring the form to the office listed on 

the change of major printout. 

Exploratory students that have attempted and earned 59+ hours will have a hold placed on their account. The hold re-

quires these students to change their major. 
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