Graduate Student Research Grants (GSRG) Proposal Guidelines
Review Criteria
In developing the proposal, please keep in mind the following points, which will be considered in the review process.

· Relevance of project to student’s program of study
· Significance of project to the discipline and society at-large

· Project description well written and clearly presented

· Research methods appropriate
· Realistic timeline 

· Anticipated outcomes: publications, presentations or other mode of dissemination

· Adequate literature review

· Will project lead to further research

· Funding, or attempts to secure funding, from other sources
· Contributions from research advisor and department (include resources required by the project, but not included in the budget)
Proposal Content
1. GSRG application and approval form.
2. Project Summary (300 words maximum) for non-specialists (layperson)
3. Text (3 pages maximum single spaced, 1 inch margins, 11-12 pt. font)
a. Background/Introduction; includes an appropriate review of relevant literature
b. Purpose and Hypotheses (if applicable)
c. Research Materials and Methods including a detailed timeline and required approvals if needed (e.g., human or animal subjects)
d. Anticipated Outcomes (e.g., thesis or dissertation, publications, presentations, other)
4. Literature Cited (2 pages maximum)
5. Tables, Figures, Appendices (xx pages maximum)
6. Budget 
a. The budget must be itemized using this form.
b. The budget must contain items directly related to and supported by the student’s research proposal and budget justification. Items with the intent of departmental or mentor use will not be approved.
c. Fundable Expenses
i. Equipment and non-consumable supplies. Note: all items become the property of WKU after completion of the project.
ii. Consumable costs
iii. Student worker salary (no self-payment). Field assistants may be requested for safety or physical demands of the project if justified.
iv. Travel costs essential to project (you must follow the policies according to the WKU Travel Office)
v. Copying costs or payment for procurement of information and documents not readily available through the WKU library
vi. Stationery, supplies, postage for mailing of questionnaires (remaining materials remain with the relevant WKU academic unit)
vii. Subject participation payments/rewards
d. Non-Fundable Expenses
i. Previously incurred expenditures
ii. Travel costs, including registration fees, for conferences; note, a separate travel fund is available through Graduate Studies and Research
iii. Equipment and supplies the academic program would be expected to provide as part of their normal policies
iv. Books the library may be reasonably expected to acquire as part of its holdings
v. Salary for the submitter/author
7. Budget Justification
a. Each item requested on the budget form must be justified. This includes why the item is needed as well as the quantity requested. Multiple quotes are requested for items over $750 including airfare. For example, a travel expense to Louisville would be justified by: 1 round-trip x 240 miles @ $0.46/mile = $110.40
8. Supporting documents including letters
a. Research mentor (required)
b. Other documents such as Institutional Review Board (IRB) and Institutional Animal Care and Use Committee (IACUC) approvals
9. Student Biography
a. Post-secondary education: university or college, degree, and GPA (grade point average)
b. Research and professional experience related to proposal
c. Publications and presentations
