THESIS-RESEARCH SPECIALIST- DISSERTATION

SUBMISSION CHECKLIST
The following items represent formatting requirements most often submitted incorrectly.  To ensure a timely review of the thesis by the college reader or the GSR reader, students are encouraged to double-check each of the following items.  This form need not be submitted with your thesis to the college reader or GSR office. 
	If the document meets the standard, hatch each box on the right.
	X if “Yes”

	1. All mandatory sections are present and appear in the correct order.

{title page, signed signature page, contents, abstract, narrative, bibliography } 
	

	2. Font is correct {Times New Roman, Arial, or Courier} and margins meet guidelines.   {Left, 1.5 in; Top, Bottom, Right, 1.0 in}
	

	3. Layout of the standardized pages (e.g. title, abstract) is correct.
	

	4. Use of roman and Arabic numerals is appropriate and numerals appear at the bottom center of each appropriate page.
	

	5. Degree, Department and Date of Graduation is correct.
	

	6. All boilerplate language (e.g. title page, abstract headings) and section headings are spelled correctly.
	

	7. Title appears on Title Page and Abstract Page 1) in all capitals 2) and identically on each page.
	

	8. All page numbers listed on the Table of Contents and other “List of …”† pages are correct.
	

	9. All citations appearing in the bibliography appear in the text; all citations appearing in the text appear in the bibliography. 
	

	10. Citations appearing in the bibliography are formatted consistently. 
	

	


 †List of Figures, List of Tables, List of Illustrations
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