                                                                                                           Proposal Date: 8 Feb 2012
University College
Department of Professional Studies
Proposal to Revise A Program

(Action Item)

Contact Person:  Said Ghezal, said.ghezal@wku.edu, 745-4285
1.
Identification of program:

1.1 Current program reference number: 288
1.2 Current program title: Business 

1.3 Credit hours: 60
2.
Identification of the proposed program changes:

A. Business Management Concentration: Increase the credit hours from 18 to 21. Replace Business Elective (3 hours) with BUS 245C Managing Diversity in the Workplace and add BUS 102C Introduction to Ethical Issue in Business.  Decrease the General Education requirement from 18 hours to 15 hours. 
B. Office Management Concentration: Change the program title from Office Management to Office Management and Supervision. 
Replace “OST 220C or OST 221C or OST 222C (6 hours)” with BUS 245C and BUS 248C

Replace OST 217C with BUS 257C
Add BUS 102C (3 hours) 
General Education requirements: Change the requirements from 18 hours to 15 hours.
Note: The required general education courses are required as support courses for this program and fulfill certain general education categories requirements.
3.
Detailed program description:
	Current Program
	Proposed

	Business Core 
	Business Core

	ACC 200C – Accounting – Financial
3 hours

ACC 201C – Accounting – Managerial
3 hours

CSCI 145C – Introduction to Computing
3 hours

BUS 100C – Introduction to Business
3 hours

FINC 161C – Personal Finance 
3 hours

BUS 210C – Organization and Management 
3 hours

BUS 212C – Principles of Marketing 
3 hours

BUS 253C – Management Capstone 
3 hours



Subtotal 24 hours


	ACC 200C – Accounting – Financial

3 hours

ACC 201C – Accounting – Managerial

3 hours

CSCI 145C – Introduction to Computing

3 hours

BUS 100C – Introduction to Business

3 hours

FINC 161C – Personal Finance 
 3 hours

BUS 210C – Organization and Management

3 hours

BUS 212C – Principles of Marketing

3 hours

BUS 253C – Management Capstone

3 hours


Subtotal 24 hours



	Concentration:
	Concentration:

	BUS 214C – Business Communication

3 hours

BUS 250C – Business Entrepreneurship
3 hours

BUS 257C – Management of Human Resources
3 hours

BUS 270C – Labor Relations Management
3 hours
BUS 248C – Supervisory Management

3 hours
Business Elective

3 hours

Subtotal 18 hours
	BUS 214C – Business Communication

3 hours

BUS 250C – Business Entrepreneurship

3 hours

BUS 257C – Management of Human Resources

3 hours

BUS 270C – Labor Relations Management

3 hours
BUS 248C – Supervisory Management

3 hours
BUS 245C – Managing Diversity in the


             Workplace
  3 hours
BUS 102C – Introduction to Ethical Issues           

                      In Business                                            3 hours

                                                                    Subtotal 21 hours



	General Education
	General Education

	Category A

ENGL 100C – Intro to College Writing 
3 hours

COMN 161C – Business and Professional


Speaking
3 hours

Category B Elective
3 hours

Category C


ECO 202C – Micro Economics
3 hours


ECO 203C – Macro Economics
3 hours

Category D

Math 116C – College Algebra 
3 hours


General Education Subtotal 
18 hours


Total Hours in Program
 60 hours


	Category A

ENGL 100C – Introduction to College Writing

3 hours

Category B Elective

3 hours

Category C
        ECO 202C – Micro Economics
 3 hours


 ECO 203C – Macro Economics
 3 hours

Category D

Math 116 – College Algebra

3 hours


General Education Subtotal
15 hours


Total Hours in Program
60 hours




CONCENTRATION: BUSINESS MANAGEMENT

CONCENTRATION: OFFICE MANAGEMENT AND SUPERVISION
	Current Program: Office Management
	Proposed: Office Management and Supervision

	Business Core 
	Business Core

	ACC 200C – Accounting – Financial
3 hours

ACC 201C – Accounting – Managerial
3 hours

CSCI 145C – Introduction to Computing
3 hours

BUS 100C – Introduction to Business
3 hours

FINC 161C – Personal Finance 
3 hours

BUS 210C – Organization and Management 
3 hours

BUS 212C – Principles of Marketing 
3 hours

BUS 253C –  Management Capstone
3 hours


Subtotal 24 hours


	ACC 200C – Accounting – Financial

3 hours

ACC 201C – Accounting – Managerial

3 hours

CSCI 145C – Introduction to Computing

3 hours

BUS 100C – Introduction to Business

3 hours

FINC 161C – Personal Finance 
 3 hours

BUS 210C – Organization and Management

3 hours

BUS 212C – Principles of Marketing

3 hours

BUS 253C – Management Capstone

3 hours


Subtotal 24 hours



	Concentration:
	Concentration:

	Choose two:

        OST 220C – Word Processing or


OST 221C – Desktop Publishing or


OST 222C – Advanced Desktop Publishing
6 hours

BUS 214C – Business Communication
3 hours

OST 217C or INS 270C – Transcription or Electronic 
Spreadsheets 
3 hours

BUS 225C – Records & Info Management

3 hours

BUS 254C – Office Administration

3 hours


Subtotal 18 hours


	BUS 245C Managing Diversity in the


             Workplace

3 hours

BUS 248C – Supervisory Management

3 hours
BUS 214C – Business Communication

3 hours
BUS 257C – Management of Human Resources
3 hours 

BUS 225C – Records & Info Management

3 hours

BUS 254C – Office Administration

3 hours
BUS 102C – Intro to Ethical Issues In Business    3 hours            
                                                                    Subtotal 21 hours



	General Education
	General Education

	Category A

ENGL 100C – Intro to College Writing 
3 hours

COMN 161C – Business and Professional


Speaking
3 hours

Category B Elective
3 hours

Category C


ECO 202C – Micro Economics
3 hours


ECO 203C – Macro Economics
3 hours

Category D

Math 116C – College Algebra 
3 hours


General Education Subtotal 
18 hours


Total Hours in Program
 60 hours


	Category A

ENGL 100C – Introduction to College Writing

3 hours

Category B Elective

3 hours

Category C


 ECO 202C – Micro Economics
3 hours


 ECO 203C – Macro Economics
3 hours

Category D

Math 116C – College Algebra 
3 hours


General Education Subtotal 
15 hours


Total Hours in Program
 60 hours




4.
Rationale for the proposed program changes:

A. Replacing 3 hours of electives with BUS 245C is important as Managing Diversity in the Workplace is an integral function of managers and the knowledge gained from this course will provide program graduates with necessary skills to be successful in organizational settings. This change will also address the recommendations of the advisory committee.  Similarly, adding a business ethics class is important for business majors as it exposes students to the fundamental principles of conducting business ethically, a skill the workplace and society at large strongly expect from its business leaders at all levels. Reducing the general education requirements from 18 hours to 15 hours is in line with the university’s requirements for a 2-year degree and allows for the addition of BUS 102C to the concentration. 
B. The Office Management concentration was moved from the Office Systems section of the Professional Studies Department to the Management section last year. This move was made to align the Office Management concentration with the area of Management as it is more closely related to Management than Office Systems. The name change is, therefore, proposed to clearly identify the concentration and to better describe the intended outcomes of the concentration.  Replacing the office technology courses  (OST 220, 221, 222, and 217) by the management courses BUS 245C, BUS248C, and BUS257C is more appropriate for the purpose and function of this concentration and the skills and knowledge gained from these courses are essential for all supervisors. Adding BUS 102C to this concentration will academically strengthen the concentration and introduce students to an area that is vital in business. (See item ‘A’ above).
The changes of the general education requirements are in line with the minimum required by the university and necessary as outlined in paragraph ‘A”.
5.
Proposed term for implementation and special provisions (if applicable): Fall 2013
6.
Dates of prior committee approvals:


Professional Studies Department:
                        11/28/2012

University College Curriculum Committee

1/10/2013

Undergraduate Curriculum Committee

___________________


University Senate




___________________

