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This safety policy has been established to assist persons who are planning to erect a bonfire on the property of Western Kentucky University. These guidelines are not conclusive, by provide guidelines for ensuring appropriate safety considerations while planning, constructing, and maintain the bonfire. 

       Risk Assessment Checklist

A. Notifying the Appropriate Authorities

a. Requests to erect a bonfire must be received by Western Kentucky University Risk Assessment manager no less than 60 days prior to the date of the event. 

b. During the pre-planning phase, the Requestor must contact Western Kentucky University’s Fire Marshal, 60 days prior to the event, who then act as a liaison in obtaining written approvals from the appropriate state and local authorities. 

c. The permit must be forwarded to all knowing and involved individuals. See attached list with contact information. 

d. Representatives from the Western Kentucky University Facilities Management, WKU Fire Marshal, Bowling Green Fire Department and/or other appropriate fire departments based on location, and others as denoted, will serve as safety inspectors. These individuals will need to assess the location parameters, number of intended participants, purpose, and event criteria in order to evaluate the appropriate safety personnel and equipment needed to accommodate the event. 

e. Representatives stated above and hosts of the even will need to meet one week prior to event to ensure all safety precautions are accounted. On the day of the event representatives stated above and hosts will need to walk the site and evaluate the materials for the bonfire, the construction of, and weather and ground conditions prior to the bonfire being lit. 

B. Prevailing Winds and Foreseeable Weather Conditions

a. Prevailing winds cannot exceed twenty miles per hour (2 mph) for at 45 minutes prior to the fire is set OR the event must be postponed until the wind velocity has receded to 20 mph or less.  

b. Bonfire events can be post-poned or cancelled due to dry weather conditions or extremely wet.

C. Construction and Fueling the Fire

a. Bonfire Size Limitations and Instructions

i. Maximum height is 20ft. 

ii. Maximum base is 12 ft. by 12 ft.  for individual permit.

iii. Bonfire must be placed in a pit approximately 1ft. deep and 3 ft. larger than the outer edge of the bonfire material. 

iv. Material must be stacked no more than 3ft. high.

b. Materials to be Used

i. Servicing the bonfire site will be accomplished by hand-carrying the equipment and supplies to the site. The bonfire shall not be service by vehicles. 

ii. Use of liquid fuels must be approved by the local fire chief Charcoal lighting fluids is suggested and preferred. 

iii. Nail free wooden boards or planks

iv. Fireplace logs

v. All spare materials need to be stored no closer than 50ft. away from the bonfire and be monitored at all times. With liquid fuels, keep them in the original containers at all times with the lid closed properly after each use. 

c. Materials Not to be Used

i. Flammable fluids (alcohol) or combustible material items such as paper products, popcorn packing insulation, newspaper, shredded wood, cardboard, and etc. 

ii. No salt treated lumber, tarpaper, rubber tires, creosote-treated lumber, glue impregnated material, plastic materials or trash, and etc. 

D. Lighting the Fire

a. No bonfire shall be set until permission is granted by the WKU Fire Marshal.

b. Presoak the tip of a 60-inch torch or stick with charcoal lighter fluid to ignite the fire.

c. The fire should be ignited with the wind at one’s back. 

d. Warning and caution should be exercised if additional liquid starter fluid is added to the fire following its initial lighting. 

E. Security, Fire Extinguishments,  and Fire Ground Monitors

a. No huts, buildings, or other structures than the bonfire itself will be allowed at the bonfire site. 

b. No alcoholic beverages on or near the bonfire site.

c. Music and other noise volume need to be kept at a minimum.

d. No working on bonfires after 10:00pm. 

e. Onlookers must remain at last 15ft. from the bonfire. 

f. Prior to the fire being ignited, the onsite fire personnel will contact their headquarters to make them aware the fire is ready to ignite. 

g. The Requestor will be responsible for providing a minimum of 4 (or more depending on the number of participants) Fire Brand Monitors. Fire Brand monitors will assist trained personnel with visual monitoring floating firebrands and keeping onlookers at a safe distance. FBMs are not required to extinguish any fire single handedly, but contact the proper authority if the fire begins to spread or conflict occurs in the audience.

h. FBMs and the Requestor MUST participate in fire safety training prior to the event. 

i. The fire must be maintained at a size not exceeding 5ft. by 5ft. in accordance with Kentucky Fire Prevention Code F-301.1-10.

j. The fire must be supervised at ALL times.  

k. A minimum of two 2 ½ gallon water fire extinguishers and a five-gallon size containers of water should be available and accessible to control the fire.

l. Fire department apparatus and a charged garden hose line with enough length to reach the fire shall be readily accessible before the fire is ignited and shall remain exclusively available through the entirety of the event or the fire has been completely and fully extinguished. 

F. Clean Up

a. After the fire has been extinguished, hand tools including metal shovels and rakes need to be used to turn the charred materials while applying copious amounts of water to ensure that the fire has been fully extinguished. 

b. Charred materials shall be deposited into a 55 gallon open top metal drum and fully immersed in water and remain in the drum on location until picked up by WKU Facilities Management or otherwise properly disposed. 

c. Charred materials MAY NOT be deposited into campus refuge receptacles. 

d. Cleanup and restoration of the site must be completed with 24 hours after the event is completed

