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TopNet for Advisors & Student Data Inquiry

Open your web browser and type the following address in the address field: http://topnet.wku.edu
Enter WKUID and PIN or NetID and Password (Note Instructions on form to retrieve that information if unknown)
as you enter information boxes will appear Click Login Button.
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Admissions
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Fall TopNet Login Need Help?
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® WhichIDto

Please use your assigned NetiD or WKUID to log in

NetiD or WKUID:

® Need More Help?

Tired of Multiple Logins?
You can use your NetlD to login once to the WKU Portal and have one olick

scoess to other applications like Blackbosrd, TopperMail, TopNet, etc.

Information asked for when using WKUID (800#) & PIN enter and then hit Enter Key

General Information TopNet Login Need Help?

Admissions Please use your assigned NetlD or WKUID to log in. -
y 9 9 Which ID to Use?

Application Status

:
Future Students NedlD or WKUID: 8000 44—

i ?
General Financial Aid Whatis my WKU ID?
Course Catalog

Information asked for when using NetID & NetID Password enter and then hit the Enter Key

T

General Information TopNet Login Need Help?

Admissions Please use your assigned NetlD or WKUID to log in.

Which ID to Use?
Application Status

Future Students gellD or:VKUID: brb26] . b -

assword: OIQO‘ assword ? N 2
General Financial Aid Whatis my WKU ID?
Course Catalog
P L N )

Links are supplied on the left and right side of the login area of the form to assist or answer some of your
questions. Enter appropriate information to log on to TopNet and Log In.

The first time you login, the system will request that you enter your WKUID and PIN (Personal Identification
Number) or your NetID and Password. Your initial PIN was created and it is the last 6 digits of your social
security number. You will be required to change your PIN the first time you login. Enter your current PIN and
then enter 6 new numbers in New PIN and re-enter the 6 new numbers in the Re-enter new PIN box.
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TopNet Login PIN Expired

@ ATTENTION I SN) for your "Old PIN" below. If you do not have a SSN on file,
enter the last &

FIRST TIME using TopNet,
ur WKU ID. Your new PIN m

@ Your PN hs expired. Plesse change it now

Last web scoess on May 14, 2012 12:40 pm

R

m

Enter your original PIN and Enter a New PIN and Re-enter the New PIN and press Login button.

TopNet Login PIN Expired

your “Old PIN® below. If you do not

have a SSN on file

@ ATTENTION It ST TIME using T:
enter the last KU ID. Your

Re-enter Old PIN

m

on May 14, 2012 12:40 pm

You will then be directed to create a Security Question and Answer. The purpose of this information is to help
you access TopNet in the future if you forget your PIN or NetID Password. Enter your Last Name, birthdate,
and last four of your SSN. Select Next button.

To create or reset your Security Question Password, fill in the requested information below and click Next to answer your Security Question.

For help, plesse call the Help Desk at (270) 745-7000.

If you do not have a SSN, you may try to use the last 4 digits of your WKUID (800%)

Last Name*
Birth Date (MM/DD/YYYY)*

Last 4 Digits SSN*

Next

Im

If your information can’t be confirmed you will receive an error message.

To creste or reset your Security Question Password, fill in the requested information below and click Next to answer your Security Question.

For help, please call the Help Desk at (270) 745-7000

If you do not have a SSN, you may try to use the last 4 digits of your WKUID (800#)

Error(s) found:
Birth Date must be in MM/DD/YYYY Format

Last Name* Scheidt
Birth Date (MM/DD/YYYY}* 10600
Last 4 Digits SSN* eoe

Next

If confirmed the select your question form will appear use the drop down arrow to display selection



Please select a security question below, and fill out the appropriate answer.

For help, please call the Help Desk at (270) 745-7000.

Question* - Select Question — v

Answer*

Set Security Question

Please select a security question below, and fill out the appropriste answer.

For help, plesse call the Help Desk at (270) 745-7000.

Question” " select Question — M

Answert In what city did you meet your spouse/significant other?

In what city or town did your mother and father meet?
What is the country of your ultimate dream vacation?
What is the name of the company of your first job?
What is the name of your favorite childhood friend?
What is your maternal grandmother's maiden name?
What is your oldest cousin's first and last name?
What street did you live on in third grade?

What was the name of your first stuffed animal?
What was your childhood nickname?

Plesse select s security question below, and fill out the appropriste answer.

For help, plesse call the Help Desk at (270) 745-7000.

Question |y what city or town did your mother and father meet?  ~

Answer Somewhere] ]

Set Security Question

Your Question/Answer Has Been Modified.

Continue

For help, please call the Help Desk st (270) 745-7000.

Answers are not case-sensitive

Selected question list displays: select the question that you prefer.

Answers are not case-sensitive

Answers are not case-sensitive.

If you are successful you should this message and select the Continue link.

To creste or reset your ;mmy Question Password, fill in the requested information below and click Next to answer your Security Question.

If you do not have a SSN, you may try to use the last 4 digits of your WKUID (800#)

This form will display current TopNet Bulletin Board information. Click the Continue Login button. ****You
will only see the TopNet Bulletin Boards that pertain to your role at the university.****

TopNet Bulletin Board

For Faculty and Advisors
(Updated March 5, 2013)

Privacy of Student Records
TopNet contains information that is protected by federal privacy law.
e :

e records to ized parties vi the
Family Educational Rights and Privacy Act (FERPA). When accessing TopNet,
you must access only that information to your assil or

authorized task. Questions regarding the use or disclosure of student
education records may be directed to Freida Eggleton, Registrar.

Students’ Change of Major or Advisor

Advisors are encouraged to review with their advisees the students' personal
information as displayed in the "View General Student Information" link. If the
name of the advisor or any of the information listed under Curriculum (primary
or secondary majors or minors) is incorrect, direct students to the new online
Change of Major, Minor, C i Advisor form through
TopNet. To locate this form the must go to Services,

Records and the Change form will be the second option on that screen. Follow
the instructions as listed. The form (with Y si ) is to
be forwarded to the i ising and Center in

Success Center DUC-A330 for processing. The accuracy of university records
of majors/minors and advisors is dependent upon students providing official
notification of this information, and your assistance in helping to obtain that
information is appreciated. If you have any questions, contact the Academic
Advising and Retention Center at 270-745-5065.

M

WKU Employee Bulletin Board

Last updated: January 2, 2013

> > > 2012 W-2s are available in TopNet < < <

Use of TopNet:

Itis your responsibility to keep the University informed of your current personal
information. After login, please access Personal Information and view/update your
address(es), phone(s), directory options and emergency contacts.

TopNet is available seven days a week, 5:00 a.m. to 1:30 a.m. Availability may be limited
periodically due to scheduled system maintenance.

‘When you are finished using TopNet, be sure to logout using the Exit button. This will
protect your privacy from the next person to use that computer.

If you have questions regarding the use of Employee Services on TopNet, contact the
Department of Human Resources at (2770)-745-3038 between the hours of 8:00 a.m. and
4:30 p.m. Monday through Friday.

oo ]

n

Your question will then display and then enter your Security answer then select the Set Security Question button

M




TopNet Main Menu Will Display

The information available to you in the main menu depends on the role you have at WKU. For example, if your
role is to advise students, you would have access to the following three options:

1. “Advising and Student Data Inquiry”

2. “Employee Services”

3. “Personal Information”
Faculty will have access to the above three options plus access to “Faculty Services”.
In some instances an individual may carry several roles at WKU. They may be a faculty member and a student,
in which case they would also have access to “Student Services”.
Plus there will be other menu links for different roles and processes at the university.

Search| ACCESSIBILITY SITEMAP HELP EXIT

Faculty Services ~ Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu Finance Self-Service

Main Menu

Welcome to TopNet !
Last web access on Jul 30, 2013 at 01:42 pm

Faculty Services

Obtain a detail schedule, Schedule by day and time, detail class list, summary class list, final grades, drop students for non-attendance, or registration overides.

Advisors & Student Data Inquiry

Options include: Student Academic Transcript, View Student Information, View Student Schedule, Registration Add/Drop, View Student Address(es) and Phone(s), View Student E-mail Address(es), View / Update Student Advising Holds, Tax Nofification
Employee Services

View Benefits and Deductions, Pay Information, Tax Forms, Vacation and Medical Leave Balances

Financial Services

Review financial documents

Student Conduct System

Update and maintain student conduct system records

Personal Information

View or update your address(es), phone number(s), and e-mail address(es). View procedure for making a name change and/or social security number change. Change your PIN.
Faculty/Staff Purchasing Big Red Dollars

For Faculty/Staff to purchase Big Red Dollars with a Credit Card.

Faculty/Staff Purchasing Dining Dollars

For Faculty/Staff to purchase Dining Dollars with a Credit Card

Faculty/Staff Meal Plan Registration

For Faculty/Staff to purchase a Meal Plan and pay by credit card

Academic Transitions Program - Math Placement Exams

Update ATP Registration

Update ATP Regisfration

Independent Learning/FAM Term Schedule Update

Update the IL/FAM Term Schedule dates.

Study Abroad Maintenance Form

Update Study Abroad codes and student information. =
Study Abroad Add Form

Housing Room Request Office Form

Student Check In/Out of Hall

Checking Students In/Out of Hall

m

RELEASE: 8.6

ADVISING & STUDENT DATA INQUIRY

Select the link Advisors & Student Data Inquiry or Tab from the Main Menu.

Faculty Services ~ Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu Finance Self-Service

Main Menu

Welcome to TopNet !
Last web access on May 14, 2013 at01:39 pm

Faculty Services
e, Sc

Oby Schedule by day and Sme, det

sors & Student Data Inquiry
ude: Sudent Academic Transcrigt, Vi

m

Financial Service:
Review enis




A list of the available Menu links will appear based on your role at the university.

RETURN TO MENU SITE MAP

Enter Student ID: Submit | Reset Search

Faculty Services Advisors & Student Data Inquiry Employee Services  Personal Information  Student Conduct Menu  Finance Self-Service

Advisors & Student Data Inquiry

No Student Currently Selected

Term Selection
1D Selection/Name Search
Advising/Administrative Tasks
« Advising Calendar
dvising Comments
visor Contact Information
« Advisees Eligible to Register
« Advisee Email List
« Course Syllabi Maintenance
« Fifth Week Freshmen Assessment Followup
« Major/Course Pre-Registration Maintenance
« SASC (Athlete Advising)
« Schedule of Classes and Class Roster Lookup
« WKU Email Utility
Student Info/Maintenance
« Academic Transcript
« Address/Phone
« Billing Account
« Change Major, Minor, Concentration, Advisor
« Electronic Imaged Documents ==
« Email Address
« Final Grades
« General Student Information
« Holds - Update
« Holds - View Only
« iCAP - Degree Audit
« iCAP - General Education Audit
« Power Enter Course Grades
« Registration Drop/Add
« Registration History
« Registration Overrides (Global)
« Schedule Summary
« Tax Notifications
« Test Scores and Course Eligibility
TopNet Reports
« Obtain Official Grade Report
« View Course Enroliment by Department
« View Course Enrollment by College
+ View Schedule of Classes
+ View Summer - Schedule of Classes
+ View Freshmen Assessment Report
« Academic Standing and College Readiness
« View Student Course History
+ View Student KY GenEd Certifications

m

n

RELEASE: 8.5.3

©2013 Ellucian Company L.P. and its affiliates.

Created by Administrative Systems & Applications Westem Kentucky University © 2013

Mass Media & Technology Hall
(270)745-7000 Bowiing Green, KY

(210)

Always do a Term Selection before accessing any information. From the drop down box select your term. The
Registrar’s office will change the default term based on their timetable.

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
Select Term May 14, 2013 02:02 pm

SelectaTerm: Summer 2013 ~

Select Spring Term

RELEASE: 84 ¥ LP. and its affiliates.




Once you select the Term click the Submit button.

RETURN TO MENU SITE MAP HELP EXIT

Search \
Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
Select Term May 14, 2013 02:02 pm

Select a Term: Spring 2013 ~

Submi

RELEASE: 845 2013 Ellucian Company L.P. and its affiliates.

ID Selection / Student Name Search

If you know the student’s WKUID enter the ID in the Enter Student ID box and click the submit button

Reset Search RETURN TOMENU SITE MAP HELP EXIT

itaInquiry Employee Services  Personal Information ~ Student Conduct Menu  Finance Self-Service

Submit

Enter Student ID:

Faculty Services ~ Advisors &

Advisors & Student Data Inquiry Enter WKUID

No Student Currently Selected

Term Selection
ID Selection/Name Search
Advising/Administrative Tasks

Or Enter the WKUID or NetID of your student or search for their name by using at least two characters of
last name and first name (optional) click Submit button.

m

RETURN TOMENU SITE MAP HELP EXIT

Search ‘

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Student ID and Name Selection Ws“:w&m

May 14, 2013 02:40 pm

&R You may enter:
1. The ID of the Student you wantto process, or

2. Parial names for the Student you want fo process. Then select Submi.

Student ID / NetID:

OR

m

Student Name Query
Last Name: |
First Name: |

[uom ] et

RELEASE: 846 5013 Ellucian Gompany L P. and its ffliates.

Results will be returned. Highlight the selection and click the Submit button

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Student ID and Name Selection Babara S»:m Sc;;?

May 14, 2013 02:42 pm

Selectthe Student that you wish fo process and choose Submi Name.

OB= 02/04/1995 Last Term Afended: None ~ ~
02/04/1995 Last Term Aended: None
. DOB= 01/19/1993 Last Term Aended: Spring 2013

Student or Advisee: 500-83-5308 Student, AwesomeLL....

800-72-3819 Sfudent 1, Test.

the



This is the information returned to the Advisors & Student Data Inquiry main menu. This student will stay in
context until you select another student or enter the WKUID in the Enter Student ID box and click the Submit

button.

Enter Student D: | Reset Search RETURN TOMENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu ~ Finance Self-Service

Advisors & Student Data Inquiry

Currenty Selected Studentis: Test Student 1 4

Term Selection

ID Selection/Name Search I

Advising/Administrative Tasks

To view a student’s information select the link in the list.

Enter Student ID: | Submi | Reset Search @ RETURN TOMENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Advisors & Student Data Inquiry

Currenfly Selected Studentis: Test Student 1

Term Selection
ID Selection/Name Search
Advising/Administrative
+ Advising Calendar
« Advising Comments
+ Advisor Contact Information
« Advisees Eligible to Register
« Advisee Email List
« Course Syllabi Maintenance
« Fifth Week Freshmen Assessment Followup
« Major/Course Pre-Registration Maintenance
+ SASC (Athlete Advising)
+ Schedule of Classes and Class Roster Lookup
+ WKU Email Utility

Advising Calendar / Scheduling (Contact AARC for additional information if needed.)

Search SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Advising Calendar / Scheduling

Advising Availability Scheduling
Advising Calendar Appointments I

Advising Calendar Scheduling: Select the link and the following page displays

File Edit View Favorites Tools Help

Search RETURN TOMENU SITE MAP HE[~
Employee Services Personal Information Student Conduct Menu  Finance Self-Service
Barbara M. Sche
Select Tenan Jul 31, 2013 09:20

Select the term in which you wish to schedule your appointment.

Selecta Term: | Summer 2013 _ May 13, 2013 - Aug 08, 2013[~]

. Summer 2013 " May 13, 2013 - Aug 08, 2013
Spring 2013 .. ... Jan 22, 2013 - May 10, 2013

Winter2013 ........... .. Jan 02, 2013 - Jan 18, 2013

. Fall2012..... Aug 27, 2012 - Dec 14, 2012
RELEASE:84  |Summer 2012 __.__....May 14, 2012- Aug 09, 2012
©2013 Ellucian Co|Spring 2012 .. ... . ... .. Jan 23, 2012 - May 11, 2012

Winter2012. .. ... .. Jan 02, 2012 - Jan 20, 2012
Fall2011............. Aug 29, 2011 - Dec 18, 2011
Summer 2011 ... May 16, 2011 - Aug 11, 2011
Spring 2011 .. ... .. Jan 24, 2011 - May 13, 2011



Select your term for scheduling

Advising Calendar Scheduling

For Term: Spring 2013 ( 01/22/2013-05/10/2013)

Select an advising time block: & Golmas -
Exchange preferences: < — Disabled
= Enabled

Week of May 06, 2013 (15 or15)

Previous Week

[P P ook of 05/06/2013

Wednesday
05/08/2013

Monday
05/06/2013

Tuesday
05/07/2013

Advising Calendar Scheduling

For Term: Spring 2013 ( 01/22/2013-05/10/2013)

Faculty Services  Advisors & Student Data Inquiry  Employee Services  Personal Information  Student Conduct Menu  Finance Self-Service

Recurring Availabili

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

our appointment and your calendar will display.

SITE MAP HELP EXIT

m

© Current week only.
< Remainder of the semester (0 weeks)

© Recurforthe next ~ weeks.

Thursday Friday
05/09/2013 05/10/2013

SITE MAP HELP EXIT

M

Select an advising time block: & 30 mins ~
Exchange preferences: &  Disabled
© Enabled

Recurring Availability:

@ Current week only.
© Remainder of the semester (0 weeks)

" Recur for the next weeks.

Week of May 06, 2013 (1501 15)

Previous Week

[ TR Week of 05/06/2013 ~

Monday Tuesday Wednesday
05/06/2013 05/07/2013 05/08/2013
0700AM-0730AM 0700AM-0730AM 0700AM-0730AM
0730AM-0800AM 0730AM-0800AM 0730AM-0800AM
0800AM-0830AM 0800AM-0830AM 0800AM-0830AM

Advising Comments:

Next Week
Thursday Friday
05/09/2013 05/10/2013
0700AM-0730AM 0700AM-0730AM
0730AM-0800AM 0730AM-0800AM
0800AM-0830AM 0800AM-0830AM

File Edit View Favorites Tools Help

Search

RETURN TOMENU SITE MAP HE E

[FETTVETOTEY FYVENER TR FEINITE  Employee Services  Personal Information Student Conduct Menu  Finance Self-Service

Advising Comments - General Advising

Click on a course if you have followed up with the student about a specific course. For an overall followup, click on "Overall Followup."

Click here to select another student.

Classification: JR
Term: Fall 2013

Course Credit Hours Grade
ME 220 001 3
ME 344 001 3
PHYS 265 001 4
PHYS 266 001 1
PE 101337 1
ME 310 001 3

Overall Followup

Displaying Fall 2013 comments | View all comments

n

RELEASE: 8.5.3

©2013 Ellucian Company L.P. and its affiliates.




Adyvisor Contact Information:

SITE MAP HELP EXIT

Search

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information

Student Conduct Menu  Finance Self-Service

Advisor Detail Information

Primary Advisor
Name: =
Phone Number: (27O
Email Address kU _edu
Office Location Ctr. for Eng. & Bio. Sciences 2118

Honors College Advisor

Name: CN——
Phone Number: (270
Email Address ) ku edu

Office Location Honors Center

[ Select Another Student |

Adyvisees Eligible to Register:

This list shows advisors the students that are assigned to them and whether they are currently enrolled in

courses at WKU. This report also includes those students who are not enrolled but are eligible to do so either
by signing up for classes or being re-admitted to WKU. This form contains the registration hours allowing the

advisor to view if the student is currently registered for courses.
Error:

Our records indicate you do not currently advise official advisees. We are limiting access to the Advisees

Eligible to Register to advisors with advisees assigned to them through Banner.

List of Advisees eligible to register: You may use the Email All Advisees button to email all students or mark

the selected students and the use the Email Selected Advisees button.

Search Go

Student Services Financial Aid Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information Finance Self-Service

BACK TO MENU SITE MAP HELP EXIT

Advisees Eligible to Register by Term

The Advisees Eligible to Register list shows advisors the students that are assigned to them and whether they are currently enrolled in courses at WKU. This report also includes
those students who are not enrolled but are eligible to do so either by signing up for classes or being re-admitted to WKU. This form contains the registration hours allowing the
advisor to view if the student is currently registered for courses.

Email All Advisees | Email Selected Advisees

Term Selected : Fall 2013

WKUID Student  Major Concentration Minor
Reg Hours Class GPA Holds Acad Last Grad Exp iCAP Photo Email
Hours Earned Standing Term Status Grad
Term
SO - . 750P Photojournalism (Seeking Adm) 423 Music 16 25 FR 2.19 N GS 201310 201730 cap o @ O
S 307
American
Sign
Language
Studies

10

n




Adyvisee(s) Email List: Select Term View their picture or email them as a or individually.

Search Go RETURN TO MENU SITE MAP HELP EXIT

Student Services Financial Aid Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information Finance Self-Service

Advisee Email Address List for Currently Enrolled Students

The Advisee Email Address list is a list of those currently enrolled students who are assigned to o)
you would like a more complete list of advisee’'s elialble to register please visit the Advisees Eligj

s an advisor. Only students that are enrolled will be shown on this list. If
0 Register list available on TopNet.

[ E-mail Advisee List ]

Rec KU ID (Student Name Pic |(Student Email“ Major|[Major Description Concentration|Class|[Class Prim

# Description Adv

1 1800 View|s. du||750P ([Photojournalism (Seeking FR Freshman N =
B Adm)

Course Syllabi Maintenance

Select the link Course Syllabi Maintenance then select correct term.

This web form maintains a centralized link to course syllabi for all courses across the campus and enables
students to access the syllabi from several centralized access points in TopNet — Online Schedule Bulletin,
Students Summary Course Schedule and Look-up Courses to add feature.

Link: Course Syllabi Maintenance

Steps:
First select the needed term from the Select Term page
G\_"?/\I 14 https://acs... O~ @ 2 X H 1% Select Term > @b * {g‘?

TEST ENVIRONMENT

Search | RETURN TO MENU SITE MAP HELP EXIT
Faculty Advisors & Student Data Employee Personal Student Conduct Fi Self- Misc
Services Inquiry Services Information Menu Service Admin
] Barbara M. Scheidt
Select Term Apr 27, 2015 10:55 am

Select a Term: | Spring 2015 :

RELEASE:8.5.4.3

© 2015 Ellucian Company L.P. and its affiliates.

Select Term by highlighting the term and then select the Submit button

mn

Search | RETURN TO MENU SITE MAP HELP EXIT
Faculty Advisors & Student Data Employee Personal Student Conduct Finance  Self- Misc
Services Inquiry Services Information Menu Service Admin
\ Barbara M. Scheidt
Select Term Apr 27, 2015 10:55 am
Select a Term: Spring 2015 |~ |

Fall 2015 o
Summer 2015

Spring 2015
Winter 2015

11



Term selected

Search | RETURN TO MENU SITE MAP HELP EXIT
Faculty Advisors & Student Data Employee Personal Student Conduct Finance Self- Misc
Services Inquiry Services Information Menu Service Admin

Barbara M. Scheidt
Select Term Apr 27, 2015 10:55 am

Select a Term: |Fa|l 2015 :

Submit
Your Syllabi Maintenance Search form will appear: Make your selection from the drop down menus — broaden
selection or narrow selection based on search boxes.Click the GO button when your values are selected

Searchl Go | RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information Student Conduct Menu Finance Self-Service Misc Admin

|| Syllabi Maintenance for: Fall 2015

Search By ONE of the following (Subject, Instructor or CRN)

----- -- Course ID -------m--
Subject Area c Number Section Numb ----- Instructor ------ ~CRN-- =29
[NONE =l [ar [=] [an =] --OR-- [NONE [=] —-OR--| _Reset | =
Select your Menu items — select Go button — example is using Subject Area — Allied Health )
search| RETURN TO MENU SITE MAP HELP EXIT
Faculty Services ~Advisors & Student Data Inquiry Employee Services P | Inf ti Student Conduct Menu  Finance Self-Service Misc Admin

|| Syllabi Maintenance for: Fall 2015

Search By ONE of the following (Subject, Instructor or CRN)
emeneeee COUTSE D -oeeemeee [

_GO--
Subject Area Course Number Section Number ------ Instructor ------ --CRN-- -

Al [z Al [~ ~OR-- [NONE [=] ~OR~| Reset

[NONE
AGRO -- Agronomy o
AH — Allied Health (Univ)
RASL — American Sign Language |

ANSC — Animal Science ‘ ‘
ANTH — Anthronolonv (Lniv)

List of your selection will display: Ready for you to either enter URL or upload Syllabi
|| Syllabi Maintenance for: Fall 2015
Search By ONE of the following (Subject, Instructor or CRN)

4

m

m

----- -- Course ID ----------
Subject Area Course Number Section Number ------ Instructor ------ --CRN--
NONE Elar [= Al [+ --OR-- | NONE [=] ~-OR~| Reset
CRN Subj Crse Sec Title Instructor Syllabi URL
-- Actions --
42067 AH 101 101 PARAMEDICINE | Brc [ Upload View
42068 AH 102 101 PARAMEDICINELAB|  Brc |https:/intranet wku edu/syllabus/201530_prod_AH1( Upload View
43010 AH 109 001 PARAMEDICINE V Del S Upload View
43011 AH 110 001 PARAMEDICINE V Del 4 Upload View
34941 AH 190 001 INTR AH PROF TB |httpst//intranet,wkuAeduIsyIIabus/201530_test_AH19| Upload View

12



List of your selection will display: Ready for you to either enter URL or upload Syllabi
| Syllabi Maintenance for: Fall 2015

Search By ONE of the following (Subject, Instructor or CRN)

m

--------- Course ID ----------
—GO-
Subject Area Course Number Section Number ------ Instructor ------ --CRN--
NONE Elfan = Al [= ~-OR-- [NONE [~] ~OR--| Reset
CRN Subj Crse Sec Title Instructor Syllabi URL
-- Actions --
42067 AH 101 101 PARAMEDICINE | Br | Upload View

42068 AH 102 101 PARAMEDICINELABI B

=

{ [ttps://intranet wku.edu/syllabus/201530_prod_AH1( Upload  View

43010 AH 109 001 PARAMEDICINE V De J Upload View i
43011 AH 110 001 PARAMEDICINE V De J Upload View
34941 AH 190 001 INTR AH PROF TBA |https://intranet wku edu/syllabus/201530_test AH19 Upload  View

If you have a website for your Syllabus just type or copy your URL in the Syllabi URL field and then select the
Save Changes button. Your link is now active for individuals to view from various sites.

CRN Subj Crse Sec Title Instructor Syllabi URL
-- Actions --
42067 AH 101 101 PARAMEDICINE | Brown, Diana L. http:/fwww.wku_edu/it Upload View
Save Changes | Reset |

To Upload your Syllabus it first must be in a PDF format — no other format is acceptable for upload.

Find the course you wish to upload the syllabi information on and select the Upload Link:

CRN Subj Crse Sec Title Instructor Syllabi URL

' -- Actions --
42067 AH 101 101 PARAMEDICINE | Brown, Diana L. | Upload View
42068 AH 102 101 PARAMEDICINE LAB|  Brown, Diana L. |https:/intranet wku edulsyllabus/201530_prod_AH1( Upload View

The following page loads — review information and following instructions: Select the Browse button and find
your PDF document where you have it located.

Course: AH 101 101

Title: PARAMEDICINE |

Click the "BROWSE" button and select the file

from your local machine which is the syllabus for

the course and section listed above. When you have selected the file, click
the "Upload" button.

PLEASE NOTE: Beginning May 18, 2015, all documents are required to be in PDF format PRIOR to uploading.

Syllabus File: | Browse._.
Upload | Clear Form
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Choose file upload screen — select file from your list — example uploading document located on desktop.
Highlight file then select Open button

< |l Desktop » v | ¥9 || Search Desktop yel

Organize v New folder = O @
A W & Fall 2015 Test Syllabi 2 Fall 2015 Test Syllabi 2 N
. Favorites w l_l = | Microsoft Word Document Adobe Acrobat Document
B Desktop —] 18.8KB BN 273 kB
& Downloads W] j Fall 2015 Test Syllabi 3 Fall 2015 Test Syllabi 3
' ®=) Recent Places l__i — | Microsoft Word Document Adobe Acrobat Document
- —113.2KB BN 106 kB
- L = Fall 2015 Test Syllabi 4 = Fall 2015 Test Syllabi 4
& Libraries ;d Microsoft Word 97 - 2003 Docum... — Adobe Acrobat Document
[ Documents — 7558 BN 423 KB
] =
J’ Music Wj & Fall Test Syllabi 1 z Fall Test Syllabi 1 —
[&=] Pictures l_._l = | Microsoft Word Document - Adobe Acrobat Document
Il B videos —1 204 KB 212kB £
b . a Fall2015 Test Syllabi 5 = Fall2015 Test Syllabi 5 L
= | Microsoft Word 97 - 2003 Docum... = Adobe Acrobat Document

. = s
L7 (ST — | 755kB =P8 122k8
Q_{ Local Disk (C:)

2a_helpalert Google Chrome
x 2 gsa_
} 3 My Book (F:) 9‘ GoToAssist Corporate @ | shortcut

L Personal (P:) A d Citrix Online, a division of Citrix S... 2.28 KB

File name: Fall Test Syllabi 1 ~  [AllFiles ) ~|

| [ Open Iv] [ Cancel ]

Returns to the upload page — note filename information now in field — select the Upload button
Syllabi Maintenance for: Fall 2015

Course: AH 101 101
Title: PARAMEDICINE |

Click the "BROWSE" button and select the file

from your local machine which is the syllabus for

the course and section listed above. When you have selected the file, click
the "Upload" button.

PLEASE NOTE: Beginning May 18, 2015, all documents are required to be in PDF format PRIOR to uploading.

m

Syllabus File: IC:\Users\wkuuser\Desktop\FaII Test Syllabi 1.pdf Browse. ..

Upload | Clear Form |

Returns to the display page — Will displays the following when uploaded, make sure to check for the success
message.

| Syllabi Maintenance for: Fall 2015
Search By ONE of the following (Subject, Instructor or CRN)

m

--------- Course ID ----------

—GO-
Subject Area Course Number Section Number ------ Instructor ------ --CRN-- -

NONE =] [ [+] e ~OR-- [NONE [~] ~OR--| Reset
Your syllabus was uploaded successfully. /

CRN Subj Crse Sec Title Instructor Syllabi URL
-- Actions --
42067 AH 101 101 PARAMEDICINE | Brown, Diana L. |https:/ﬁntranet.wku.edulsyllabuleO1530_test_AH10 Upload View /

42068 AH 102 101 PARAMEDICINE LAB|  Brown, Diana L. |https:/llntranet.wku,edu/syllabus/201530 _prod_AH1( Upload View

43010 AH 109 001 PARAMEDICINE V Dennison, Kenneth J_| Upload View

14



Select the view link to view the uploaded information; should display all of your infc information.
)l & https://intranetwku.e... O ~ @ & X M & wku.edu

S JT

4]
\»Iiﬁ:

m

' Western Kentucky University
Department of Allied Health
Doctor of Physical Therapy Program
Course Number: DPT 779
[
Course Title: Physical Therapy across the Lifespan
Credit Hours: 3
Lecture/Lab Hours: 6 hours/week
Weekly Schedule: Tu. Th 1:00-4:00 and select Fridays

If you need to remove the information — highlight the URL — select the delete key and then select the Save
Changes button

Fifth Week Freshman Assessment
Follow-up Advising Comments — Freshmen Assessment — View the comment about a freshman after the first
five weeks of a semester.

LA WKU  Topnet

Search El

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

RETURN TO MENU SITE MAP HELP EXIT

Advising Comments - Freshmen Assessment

Click on a course if you have followed up with the student about a specific course. For an overall followup, click on "Overall Followup."

Click here to select another student. |

Test Student 1 (800723819)

Classification: J NN

Term: Spring 2013

n

Course Credit Hours Grade Absent

Overall Followup

Displaying Spring 2013 | View all comments

Major/Course Pre-Registration Maintenance
Select link Major/Course Pre-Registration Maintenance and select term

SITE MAP HELP EXIT

Search

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Major/Course Pre-Registration Maintenance

Select a Term:

Fall 2013
Fall 2012

Select Continue button
WKU TopNet
Search SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Major/Course Pre-Registration Maintenance

Select a Term:

[Fail 2013 )R

15



Select the Department:

SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services  Personal Information  Student Conduct Menu  Finance Self-Service

Major/Course Pre-Registration Maintenance

Pre-Registration for Fall 2013

Select your department

I

Continue

Select another term

Drop down list of all Departments hi

Chemistry

Coll AR Interdiscpl/Undeclared | =
Coll BU-Interdiscpl/Undeclared
Coll ED-Interdiscp/Undeclared
Coll HH-Interdiscp/Undeclared
Coll SC-Interdiscp/Undeclared | 30|
Communication
Communication Disorders DataInquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service
Computer Information Systems

Computer Information Tech | tration Maintenance
Computer Science

Economics

Engineering

English

Family and Consumer Sciences
Finance

Folk Studies & Anthropology
Geography and Geology

hlight your selection

SITE MAP HELP EXIT

Honors Academy L

Select the Continue button

LA WIKU, TopNet

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

SITE MAP HELP EXIT

Major/Course Pre-Registration Maintenance

Pre-Registration for Fall 2013

Select your department
History -

Continue

Select another term

!

Select the major from the menu:

LAl WIKU, Topnet L

SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services  Personal Information  Student Conduct Menu  Finance Self-Service

Major/Course Pre-Registration Maintenance

Pre-Registration for Fall 2013
College: Arts and Letters
Department: History

Select a major for Pre-Registrati

m

| Select another department | Select another term

Complete form

Search SITE MAP HELP EXIT
Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service
Major/Course Pre-Registration Maintenance
592 Social Studies - Fall 2013
1. Preferred Courses: s
Subiject Course Number
2. Alternate Courses:
Subject Course Number
3. Select one or more General Education Categories:
I~ English Composition (A1) I~ Social & Behavioral Sciences (C)
I~ Foreign Language (A2) I Science (D1)
™ Public Speaking (A3) ™~ Mathematics (D2)
I Literature (B1) ™ World Cult & Am Cult Diversity (E1)
I~ Electives (82) I~ Physical Development (F1)
I~ Science Lab (DL) I~ Organ & Comm of Ideas (A4)
4. Select the credit hour range desired: (3
5. ATP Contact Person (WKU ID): -
Select another major | Select another department | Select another term

16



SASC (Athlete Advising) (Only available for selected individuals)

Search ,7 SITE MAP HELP EXIT

Faculty Services ~Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

SASC

| Athletes Eligible to Register
| Athlete Advising Comments

Athlete Advisees Eligible to Register — perform select term

Search SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Athlete Advisees Eligible to Register

This application is restricted to advisors in the Student Athlete Success Center.

[ Select New Sport | Term Selection |

Then select Advisee Sport

Search SITE MAP HELP EXIT
Faculty Services Advisors & Student Data Inquiry Services

Select Advisee Sport

Select a Sport:  Athletic Manager ~
Athletic Manager
. Baseball
Footbat
Men's Basketball
Men's Golf
Men's Swimming
0 Men's Tennis d its affiliates.
Men's Track

I

RELEASE: 1.1,

Search SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Services

Athlete Advisees Eligible to Register

1

Sport and Term Selected : Women's Basketball Spring 2013 Email All Advisees || Email Selected Advisees |
WKUID Student Major Concentration Minor Reg Hours Class GPA Holds Acad Last Grad Exp iCAP Photo Email
Hours Earned Standing Term Status Grad
Term
SO 2SS Business BMGP 12 52 SO 251 Y GS 201310 201610 wcar il @ T
Business Mgmt
Prep
&I 50° Visual Studies 131 PB 258 N 200630 e i @ T
SO 180 Exploratory/Undeclared 15 72 JR 361 Y GS 201310 201610 wcar il @ T
] 57 SO 344 Y GS 201230 201610 wcar [ @

= S 527 Elementary Education
e |

Return to the SASC menu and select Athlete Advising Comments

Advising Comments: if no advisees you will see an error message

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Advising Comments

This application is restricted to advisors in the Student Athlete Success Center. |

17



Information for selected advisees assigned to advisor

WU, Topnet

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Services

Advising Comments - General Athlete Advising

Click on a course if you have followed up with the student about a specific course. For an overall followup, click on "Overall Followup.”
Click here to select another student.
Lane Embry (800699149)

R

Classification: J
Term: Spring 2013

M

Course Credit Hours Grade
ENG 200 008 3 B
GEOG 100 001 3 B
PS 110 003 3 B
RELS 300 002 3 B
ENV 280 701 3 B

Overall Followup

all | View Spring 2013

Schedule of Classes and Class Roster Lookup link:
Perform the select term process and then the Look-Up Classes for the selected term will appear.Y ou may look
Name, and other selections as listed on the form.

RETURN TO MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Look-Up Classes for Term: Summer 2013 Instructions to Print of Classes

by Subject  (Pick 5 Max)

by Course Number by Campus.

<all>
Accounting (Univ)

i

Adult Education by/Title

African Am Studies (So Campus) [ Elizabethtown (Inc. Ft. Knox) -
African-American Studies(Univ) Part-of-Term

Agricultural Economics

Agricultural Education =all e

Agriculture - General (Univ) Schedule Type

Agronomy <all> -

Allied Health (Univ) ~ | Appiegate, vanene Ann -~ Exchange Program =

by Start Time: Hour Minute am/pm by Days: Mon Tues Wed Thur Fri Sat Sun
00 ~|[00 ~|[am ~ o O O o O o o o [

rsa
Selecting by Subject only in example: All courses for that Subject and term will display: Select the Title link
and the Catalog Description will display, Fee link will display additional fees for course, Syllabi will display the
Syllabi uploaded for the course, the Act link will display the class roster.

03423 BIOL 231 D61 0.00 LAB FOR BIOL 231 Glasgow $20 N/A  GLAS 0265 MWF  12:15 pm-02:15pm 0 30 Bi 07/08-08/08
R 36632 BIOL 275 AS80 3.00 BRITISH INFLUENCE-SCIE DISCOVE Foreign/Study N/A  N/A ENGLND GRANTHAM TBA 0 10 Ri 06/04-06/22
35815 BIOL 283 B75 400 INTRODUCTORY BIOSTATS WEB N/A  N/A WEB WKU Web Crs 0 12 Cc 06/10-07/26
33518 BIOL 403 D75 3.00 MOLECULAR BASIS OF CANCER WwEeB N/A  N/A WEB WKU Web Crs 0 10 Ri 07/08-08/02
33880 BIOL 403G D75 3.00 MOLECULAR BASIS OF CANCER WEB N/A  N/A WEB WKU Web Crs 0 10 Ri 07/08-08/02
30759 BIOL 420 M75 3.00 INTRO TO TOXICOLOGY WEB N/A  N/A WEB WKU Web Crs 0 15 M < 05/13-05/31
Students must have preferred email listed on TopNet. Will be contacted via email on the first day. Will be on Blackboard
34357 BIOL 446 CO01 3.00 BIOCHEMISTRY | Main Campus N/A  N/A  SH3107 MTWRF 10:30 am-1245pm 0 20 W 07/01-07/26
R 35808 BIOL 485 B88 3.00 FIELD BIOLOGY AFR WILDLIFE MGM Foreign/Study $100 N/A SO-AFR TBA 0o 10 st 06/14-06/28
R 33596 BIOL 485G B88 3.00 FIELD BIOLOGY AFR WILDLIFE MGM Foreign/Study $100 N/A SO-AFR TBA o0 10 si 06/14-06/28 | _
35173 BIOL 490 B70 300 PLANTS AS ALT THERAPEUTICS Main Campus N/A  N/A WEB TBA 0o 10 siI 06/10-07/03
34787 BIOL 490G B72 300 PLANTS AS ALT THERAPEUTICS WEB N/A  N/A WEB WKU Web Crs 0 10 si 06/10-07/03
36101 BIOL 545 M75 3.00 ANIMAL COMMUNICATION WEB N/A  N/A WEB WKU Web Crs 0 15 S 05/13-06/14
35598 BIOL 579 A70 3.00 MECHANISTIC TOXICOLOGY wEeB N/A  N/A WEB WKU Web Crs o 10 ™M < 06/03-07/03
36627 BIOL 582 B70 3.00 BIOMETRY Main Campus N/A N/A WEB TBA 0 12 C¢ 06/10-07/26

Search Again

n,

[ Select Another Term ]

Search = SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

WKU Email Utility

INVOKE EMAIL UTILITY /

RELEASE: 8.5.3, 2013 Ellucian Company L.P. and its affiliates.
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Opens form: Enter address(es), Subject, Message, and/or an attachment then click Send Mail.

TN T [PS———

(L@ ANl

Enter the Subject, Message and an optional attachment then click “Send Email™.
To paste data into any box, press "Ctrl + v".
When sending email to multiple recipients, please separate email addresses with a comma.
For technical support, call 745-8812 or email Barbara Scheidt
Send to: -
From: barbara.scheidt@wku.edu
Subject:
Message: -
Attach:*=
“Note: Only one attachment allowed per email. Attachment filename cannot contain periods and must have an
extension (; ple: filer txt). The maximum file size allowed is 4MB.
[ Send Email ] [ Clear Form ]

Close TopNet Mailer Utility Form or Window and Return to the Advisors & Student Data Inquiry main menu.

Student Info / Maintenance
Academic Transcript

You will be able to view any transcript by selecting the Academic Transcript link. First you must select the
Transcript Level and Transcript Type: Select the Display Transcript button. Degree information will be located
in the first section, transfer information in following area, and then course work at WKU with GPA information
and the last section would have registered and pre-registered course work.

Enter Student ID: Reset Search ' RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
May 20, 2013 09:44 am

&R select the transcript level and transcript type.

Transcript Level: Al Levels -

Transcript Type: Advising/Unofficial ~

Display Transcript

n
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Transcript will display scroll through to view all information on transcript or use quick links to sections.

LA WKU roenet

Enter Student ID: Submit | Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information

m

RETURN TO MENU SITE MAP HELP EXIT

Student Conduct Menu  Finance Self-Service
Barbara M. Scheidt

Student AcademicTranscript May 20, 2013 10:38 am

&R This is not an official transcript. Courses which are in progress may also be included on this transcript

Information for Test Student 1

Transfer Credit Institution Credit Transcript Totals

Transcript Data for:

Name : Test Student 1 D Inf .
WKU ID: o cgree Intormation

Curriculum Information

Current Program i .
Transfer work (starting Spring

2001) before Spring 2001
statistical info. by formula)

College: Science and Engineering

Major and Department: Mechanical Engineering-Prep, Engineering

***This is NOT an Official Transcript*™**

TRANSFER CREDIT ACCEPTED BY INSTITUTION  -Top-
AP Credit: APP: AMERICAN HISTORY
Subject  Course Title Grade Credit Hours  Quality Points R
HIST EL-L ELEC-HISTORY:APP2 H:APP2 HIST CR 6.000 0.00

Attempt Hours Passed Hours Earned Hours  GPA Hours Quality Points GPA
Current Term: 0.000 6.000 6.000 0.000 0.00 0.00
Unofficial Transcript
Term: Spring 2013
College: Science and Engineering
Major: Mechanical Engineering-Prep
Academic Standing: Good Standing
Subject Course Level Title Grade Credit Hours  Quality Points R
AMS 180 uG ARCHITECTURE & CIVILIZATION B 3.000 9.00
EM 303 uG ‘WKU MECH DEFORM SOLIDS B 3.000 9.00
EM 313 UG DYNAMICS - UK B 3.000 9.00
MATH 331 UG  DIFFERENTIAL EQNS B 3.000 9.00
ME 200 uG SOPHOMORE DESIGN B 3.000 9.00
ME 347 UG MECHANICAL SYSTEMS LABORATORY B 1.000 3.00
Term Totals (Undergraduate)

Attempt Hours Passed Hours  Earned Hours  GPA Hours Quality Points  GPA

Current Term: 16.000 16.000 16.000 16.000 48.00 3.00
Cumulative: 67.000 67.000 67.000 67.000 244 00 364
Unofficial Transcript
T T TOTALS DUATE) -Top-

Attempt Hours Passed Hours Earned Hours  GPA Hours Quality Points  GPA
Total Institution: 67.000 67.000 67.000 67.000 244 00 364
Total Transfer: 0.000 12.000 12.000 0.000 0.00 0.00
Overall: 67.000 79.000 79.000 67.000 244.00 3.64

m

Unofficial Transcript

Course work will be in order of oldest to most recent. Note semester totals, transfer totals, cumulative, overall
GPA’s and course work in progress at the end.

20

ECON 203 UG PRIN ECONOMICS-MACRO 8 3.000 9.00
Mus 328 UG MUSIC HISTORY Iil c 3.000 6.00
MUS 407 UG ORCH/BAND ARRANGING A 3.000 12.00
Term Totals (Undergraduate)
Attempt Hours  Passed Hours  Earned Hours  GPA Hours Quality Points  GPA

Current Term: 12.000 9.000 9.000 12.000 27.00 225
Cumulative: 144.000 111.000 111.000 134.000 324.00 241
Unofficial Transcript
TRANSCRIPT TOTALS (UNDERGRADUATE)  -Top-

Attempt Hours  Passed Hours  Earned Hours  GPA Hours Quality Points  GPA
Total Institution: 144.000 111.000 111.000 134.000 324.00 241
Total Transfer: 3.000 3.000 3.000 3.000 9.00 3.00
Overall: 147.000 114.000 114.000 137.000 333.00 243
Unofficial Transcript
COURSES IN PROGRESS  -Top-
College: Arts and Letters
Major: Music (Liberal Arts)
Subject Course Level Title Credit Hours.
ECON 302 UG MICROECONOMIC THEORY 3.000
ECON 303 UG MACROECONOMIC THEORY 3.000 |




Student Address/Phone: Displays current active information on file for the student

RETURN TO MENU SITE MAP HELP EXIT

Enter Student ID: Submit | Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

- Barbara M. Scheidt
View Student Addresses and Phones May 22, 2013 0130 pm

Information for Test Student 1

Addresses and Phones

Mailing/Permanent Phones

Current: Jan 04, 2011 - (No end date) Primary: 270-724-9999
e r——— 3
Bowling Green, Kentucky 42104-0343 i
KY-Warren

Billing Account Information (Special Approval required to view). Will list all charges and receipt
information for the student for the semester.

LA WIKU . Topnet

RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

View Student Account Information

Summary for: Test Student 1 (SUGEG—G_—_———_

Enter New Student ID: Term:

IMPORTANT NOTICE TO FINANCIAL AID RECIPIENTS

Reset

If your financial aid has been completely processed by the Office of Student Financial Assistance the aid will appear on your account. "Anticipated” amounts have NOT officially been applied to your account but are
shown as projected aid. Federal regulations do not allow Title IV funds to be credited until 10 days prior to the start of a term. Please make sure that you have signed your loan promissory note with the financial aid
office. If you have not signed a promissory note, the anticipated financial aid listed will NOT officially apply to your account. KEES awards are not officially credited until 3-4 weeks into the fall or spring semester.

Important Notice for Intemnational Students Westemn Kentucky University has partnered with peerTransfer to streamline the tuition payment process for our intemational students. With peerTransfer, you are offered
excellent foreign exchange rates, allowing you to pay in your home currency (in most cases) and save a significant amount of money, as compared to traditional banks. You will also be notified via email when your
payment is received by the school. Click or go to: wku.peertransfer.com to begin the payment process.

Account Balance: -1,163.00

Spring 2013

Detail Code Description Charge Payment Balance
1302 Tuition UG Resident 4,236.00 0.00
2475 A&M Sciences Fee 10.00 0.00
3500 The WKU Store Purchases 36.00 0.00
6015 Refund-Parent Loan 1,440.00 0.00
6H50 Residual-HigherOne-Fin Aid 889.00 0.00
7611 Stdt Hith Serv-Depend Child 2,118.00 0.00
FDPL Federal Direct Parent Loan 1,440.00 0.00
FDSL Federal Direct Subsidized Loan 1,803.00 0.00

Change Major, Minor, Concentration, Advisor: Select the function and complete the form following the
instructions on the form completing all ste

RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

n

Major, Minor, Concentration, Advisor Change Form

REQUEST CHANGES CONFIRM | FINAL STEP

Instructions: This form may be used to revise a major, minor, concentration, or advisor. Please remember that one online change of major, minor, i or advisor is i per 30 days.
Select your requested major, minor, or concentration from the drop down box. Teacher Certification can be selected under "Concentration”.

Note: If you plan to pursue more than 2 majors concurrently, you must see ic Advising and ion Center for ion (DUC room A330 phone 745.5065).
D Name Email Phone Date
800723819 Test Student 1 R () to p per wku.edu 270 T——— 05/20/2013

Primary Program of Study

Level: Undergraduate
Degree: Bachelor of Science
College: Science and Engineering

Graduation Status:
Expected Graduation: Spring 2015
Catalog Term: Summer 2011

Note: Students with a major in B . N Ed,PI and Public Relations must have a minor outside the SJ&B, film studies
and communication

Field of Study  Current Select Changes C indicates Concentration Required
M indicates Minor or 2nd Major Required
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Electronic Imaged Documents: Banner Document Management System (BDMS) will allow you to view the
various electronic documents which WKU has on file for the selected student or applicant. Documents of
interest to advisors are available here; please choose the document type you would like to view from the menu

below. (This function will not have information for all students.)
LAI WKU, Topnet

Search RETURN TO ADVISORS MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Electronic Documents

&R Here you may use the Banner Document Management System (BDMS) to view the various electronic documents which WKU has on file for the selected student or applicant. Documents of interest to advisors
are available here; please choose the document type you would like to view from the menu below.

Currently Selected Student is: Test Student 1

ID Selection / Student or Applicant Name Search
Choose the student or applicant for whom you would like to view documents.
View Graduate Admission Documents
View admission related documents for the selected graduate applicant or student.
View Graduate Student Program Documents
If you have selected a graduate student, their program related documents such as the degree program (Form C), admission to candidacy (Form D), course change forms, and so forth will be available here.

View Transcript(s)
View college transcripts for the selected student or applicant.

m

RELEASE: 1.05 2013 Ellucian Company L P. and its affiliates.

Email Addresses: Emails on record for the student; multiple types may be listed

Enter Student ID: Submit | Reset Search = RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Select Student E-Mail Address to View May 23,2075 6181 pon

Information for Test Student 1

E-mail Addresses
Personal Address

aliencase@insigh.net

1,

WKU Student Email Address
test.Student1327@topper.wku.edu

[
Final Grades for selected term: (Additional Approval required for access)
Select Term from Menu:

LA WKU Topnet

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
Select Term May 20, 2013 10:45 am

Term: Spring 2013~

Display Grades Reset

Will display grades for the selected term for student in context:

Enter Student ID: Submit | Reset Search oo RETURN TO MENU SITE MAP HELP EXIT
Faculty Services  Advisors & Student Data Inquiry Employee Services  Personal Information  Student Conduct Menu  Finance Self-Service
Final Grades Barbara M. Sch

it
Spring 2013
May 20, 2013 10:26 am
Final Grades for: Test Student 1
WKU ID: c—m—

i

Student Information
Term: Spring 2013
Degree: Bachelor of Science
Major: Mechanical Engineering-Prep
Level: Undergraduate
Academic Standing: Good Standing

Course Work - Undergraduate.

CRN  Subject Crse Sec Campus Title Grade Attempted Hours Earned Hours GPA Hours Quality Points
26925 AMS 180 001 Main Campus ARCHITECTURE & CIVILIZATION B 3.000

34489 EM 303 001 Main Campus WKU MECH DEFORM SOLIDS B 3.000 3.000 3.000 ©.00
19325 EM 313 001 Main Campus DYNAMICS - UK B 3.000 3.000 3.000 s.00
05619 MATH 331 001 Main Campus DIFFERENTIAL EQNS B 3.000 3.000 3.000 9.00
18791 ME 200 001 Main Campus SOPHOMORE DESIGN B 3.000 3.000 3.000 s.00
34491 ME 347 002 Main Campus MECHANICAL SYSTEMS LABORATORY B 1.000 1.000 1.000 3.00

Summary for Undergraduate Attempted Hours Earned Hours GPA Hours Quality Points GPA

Current: 16.000 16.000 16.000 4800 3.00

Cumulative: 67.000 67.000 67.000 244.00 3.64

Tranafer: 0.000 12.000 ©0.000 0.00 000

Overall: 67.000 79.000 67.000 244.00 3.64
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General Student Information: will display the information about the student for the selected term

LA WKU  Topnet

Enter Student ID: Reset Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

View of Student Information : Spring 2013

i

If the word "Confidential" appears beneath a student's name, that student's personal information is to be kept confidential

Q}‘) Click on a student's name to view address(es) and phone(s)

Student Information For: Test Student 1

Registered for classes this term: Yes
The information on this page is effective from Spring 2013 to Undetermined Future Term 4

First Term Attended: Summer 2011 Last Term Attended: Spring 2013
Status: Standard student admit Matric Term:

Site: Session:

Residence: Resident Citizenship: Citizen

Student Type: Continuing Student Rate:

Class: Junior Block:

Academic Standing Status: Good Standing Academic Standing Term: Fall 2012
Advisor: Henry J. Lenoir Advisor Type: Primary Advisor
Best Expectation Programs: Dual Degree:

Honors College: Good Standing PCC Status: Approved
Graduation Status: Pcc i Click Here -
Expected Graduation Date: May 31, 2015 TRIO-SSS: N

Expected Graduation Term: Spring 2015
Expected Graduation Year: 2014-2015

Curriculum
Primary Secondary
Program: SCIENCE_BS
Admit Term: Summer 2011

Admit Type: Good Standing
Catalog Term:  Summer 2011

Level: Undergraduate

Degree: Bachelor of Science

College: Science and Engineering

Campus: il

Department: Engineering

Major 1: Mechanical Engineering-Prep
Major 2:

Minor 1:

Minor 2:

Concentration 1:

Concentration 2:

Concentration 3:

n

[ View Test Scores and Course Eligibility \I

Holds - Update Select Term then make sure you have the correct student

LAI WKU Topnet

Search RETURN TO MENU SITE MAP HELP EXIT
Faculty Services 'Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service
Select Term Barbara M. Scheidt

May 20, 2013 02:17 pm

Song 2013
Update Student Advising Hold: Select your student and click the Update Hold Flag link. If the student must be
advised you will see the following selection box. Use the drop down box to change the student from “Not
Advised” to “Advised”. To do this click down arrow, highlight advised then click “Submit Changes” button.
Note: This form will also list other “non-advising” holds if the student has any.

Enter Student ID: Submit | Reset Search S RETURN TO MENU SITE MAP HELP EXIT

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Update Student Advising Holds Flags

Advising Holds for: Test Student 1

Status Hold Type From Date To Date Amount Reason Originator  Holds
Not Advised ~ SPRING Reg Hold - See Advisor Sep 27, 2012 Oct 16, 2012 Registration

Submit Changes Reset

M
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LA WIKU, Topnet

Enter Student ID: Submit | Reset Search e RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services  Personal Information ~ Student Conduct Menu  Finance Self-Service

Update Student Advising Holds Flags

Advising Holds for: Test Student 1

Status Hold Type From Date To Date Amount Reason Originator  Holds
Not Advised ~ SPRING Reg Hold - See Advisor Sep 27, 2012 Oct 16, 2012 Registration
Advised

[Not Advised oo | Reset

n

Non Advising Holds for: Test Student 1
& No Non-Advisor holds exist on student record

Confirms your change

RETURN TO MENU SITE MAP HELP EXIT

Enter Student ID: Submit | Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Update Student Advising Holds Flags

Advising Holds for: Test Student 1

Your Updates were Please Contil
Status Hold Type From Date To Date  Amount Reason Originator  Holds L
i) ~ SPRING Reg Hold - See Advisor Sep 27, 2012 May 20, 2013 Registration

Submit Changes Reset

Non Advising Holds for: Test Student 1

Holds View — only: All active holds on a student will appear.

Enter Student ID: Submit | Reset Search RETURN TO MENU  SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

View Student Hold Flags

Administrative Holds for: Test Student 1

Status Hold Type From Date ToDate Amount Reason Originator  Holds
Active SPRING Reg Hold - See Advisor Sep 27, 2012 Dec 31, 2099 Registration
Active Hith Services-Debts - 745-5641  May 20, 2013 Dec 31, 2099 Registration
Transcripts = I

iCAP Degree Audit: select iCAP — Degree Audit Then select Submit Audit Request to process new request or
View audit run in the last 14 days

RETURN TO ADVISOR MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Degree Audit Reporting System

ﬂ iCAP is an acronym for Int ive Curri and Academic Progress. Students can obtain personalized, interactive audits displaying prog toward a selected
degree. An audit shows all the requirements needed to fulfill a major, minor or concentration and displays the transfer and WKU courses that have been used to
satisfy those requirements. Students can run "What-If' audits to compare their coursework against other majors.
Click here to view more information on the iCAP website

Interactive Curriculum & Academic Progress

m

Submit Audit Request

Run an audi for a student

View Audits

S

ct an audt from a auds that you have submied.

24



Runs audit for student in context — You may run for their current Degree Program Audit or What-if or GenEd
Audit by selecting the different buttons. Running the Degree Program Audit

MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Submit Audit
Student : Test Student 1

Degree Program Audit

I

Select Degree Program: |Latest (all) ~

List All Requirements A

4/

What-If Analysis

Find out how your courses would apply if you changed majors.

General Education Audit —

View your General Education requirement progress audit.

Select View Submitted Audits.

MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Run iCAP Audit

The audit has been submitted.

Please be patient, it may take several minutes for your audit to complet:
View Submitted Audi

Request Another iCAP Audit

Current audits displayed select the View Link

RETURN TO ICAP MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry  Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

List of Available Audits

'}E Below is a list of available audits at this time. If you do not see the audit that you just submitted, please wait a few minutes for it to finish and then click "Refresh the List". It may take up to 5 minutes after
submission before an audit is viewable.

Current Audits

Audits will automatically be deleted after 14 days

Refresh the List a
Date Name View Link Delete

May 20, 2013 02:54pm Test Student 1 Pre-Major in Mechanical Engineering Delete

Feb 05, 2013 02:52pm Test2 Student Major in Comp: Science ing Admissi Delete

Jan 29, 2013 02:57pm Test3 Student General Education Requirements Delete

iCAP audits do not ensure the completion of a degree. Students are responsible for all requirements listed in the catalog or required by the department or college before a degree can be issued. The Office of
the Registrar reviews all audits before a degree is processed and notifies students of deficiencies. Students are responsible for completing the deficiencies in a timely manner. The Office of the Registrar will
make the final decision for graduation in all circumstances.

For more terms and conditions, click here.

[Request an Audit | Advisees Eligible To Register ]
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Audit displayed. Close window or tab and return to TopNet

You are here » Audit View Course History  Close Window =
PREPARED: 05/20/13 - 14:54 N
Student 1,Test .
PROGRAM: HC SCBS543P CATALOG YEAR: 201120 3

Primary Advisor: Barbara M. Scheidt
Pre-Major in Mechanical Engineering

Progress Toward Degree | Icategories
— 40
| Overall
20 WKU Overall
Major
0.0
Hours| GPAI
1 Unfulfilled B NA
[ In Progress. B Complete Hours GPA

~~ Open All Sections » » Close All Sections Oberinter Friendly

THIS IS A REMINDER THAT YOUR APPLICATION
FOR GRADUATION FEE MUST BE FILED IN THE
OFFICE OF THE REGISTRAR AFTER

90 HOURS ARE EARNED.

» + Honors College GPA Check:

EARNED: 3.64 GPA
+ 1) A minimum 3.2 overall cumulative GPA(excluding
developmental courses) is required to be a graduate of
the Honors College. Consult an advisor in the Honors
College, if you have questions.

Power Enter Course Grades (Only for selected users)
Select term from term select form — enter CRN

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Power Enter Final Grades : Summer 2013

Enter New CRN #: |00003 Reset

Select Get CRN Button and enter grades and select the Submit Changes button when finished

Search RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry  Employee Services  Personal Information ~ Student Conduct Menu  Finance Self-Service

Power Enter Final Grades : Summer 2013

Enter New CRN #: Reset

Current Course: 00003 (ACCT 200 B01 ==> ACCOUNTING-FINANCIAL)

Instructor: _

Number of students registered for this course: 2

m

Welcome to Faculty Final Grade Worksheet on May 22, 2013 at 07:59 AM

Rec# Soc Sec# StudentName Credits Grade Reg. Status/Date
1 OWUNNEDUUEIE:. 300 g - Registered (Online) / Apr 26, 2013
2 800- NN 3.00 [T - Registered (Online) / Apr 26, 2013

Submé Changes Reset
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Registration Drop/Add link:

Search

Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

RETURN TO MENU SITE MAP HELP EXIT

Add or Drop Classes Barbar . Schect
ummer 2013
May 22, 2013 08:06 am

@R TOADD CLASSES:

1. Enter the course reference number(s) in Add Classes Worksheet secson. If you do not know the CRN, cick Class Search, enter atleast one of the search crieria and cick Show Me Classes and make your selecson(s).
2. Click Submit Changes and scroll o the botom of the page o see the resut of your transacson. If you have no registrason errors, view your summary schedule to assure this transacson is reflecied in your schedule.

TO DROP CLASSES:

1. Alofthe courses for which you have regisiered appear with a drop-down box 1o the lef of the Status column. You may select one of the avaiable opsons in the drop-down box.

2. Cick Submit Changes and scrollto the botom of the page o see the resut of your transacson. If you have no registrason errors, view your summary schedule to assure this transacson is reflecied in your schedule.
3. Click Here to View Tuition and Fees Refund Policy

4. If you wish 10 drop or add an Independent Learning course, access the following ink for insirucsons: http:/fvww. wku.edu/il/

5. If you wish to drop a developmentalisupplemental course - please contact College Readiness at (270) 745-2547 or email college readin ku.edu

Afer you have registered, To reserve or opt out of your Textbook Reservation Program, please click here.
Add Classes Worksheet

CRNs

I I I
[ submitChanges | Class Search | Reset|
Power Register
Enter New StudentiD: | |_SubmitiD_| Reset |

M

Enter CRN(S) and select the Submit Changes Button

Afer you have regisiered, TO reserve or opt out of your Textbook Reservation Program, please click here.

Add Classes Worksheet

CRNs

[oooc | | [
Submit Changes | Class Search IReset|

Power Register
Enter New Student ID M

Results returns: You may search for classes—b clicking the Class Search button and do the lookup

RETURN TO MENU SITE MAP HELP EXIT

Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
Add or Drop Classes Summer 2013
May 22, 2013 08:11 am

&R TOADD CLASSES

1. Enter the course reference number(s) in Add Classes Worksheet secson. If you do not know the CRN, click Class Search, enter at least one of the search crieria and cick Show Me Classes and make your selecson(s).
2. Cick Submit Changes and scroll to the botom of the page o see the resut of your transacson. If you have no regisirason errors, view your summary schedule © assure this ransacson is refeced in your schedule.

TO DROP CLASSES:

1. Allofthe courses for which you have registered appear wih a drop-down box o the let of the Status column. You may select one of the avaiable opsons in the drop-down box

2. Click Submit Changes and scroll o the bosom of the page o see the resut of your transacson. If you have no regisirason errors, view your summary schedule o assure this transacson i reflecied in your schedule.
3. Click Here to View Tuition and Fees Refund Policy

4. I you wish 1o drop or add an Independent Learning course, access the following ink for insirucsons: http:/iwww. wku edu/il/

5. If you wish to drop a developmentalisupplemental course - please contact College Readiness at (270) 745-2547 or email college readin ku edu

Information for Test Student 1

Current Schedule
Action Status St CRN CourseID Title Cr Hrs Lvi Days Times Location
None ~ Registered (Web) on May 22, 2013 RW 00003 ACCT 200 -B01 ACCOUNTING-FINANCIAL 3.000 Undergraduate MTWRF 8:00 am - 10:15 am TBA

Total Credit Hours: 3.000
Minimum Hours:  0.000

Maximum Hours:  15.000
Date: May 22. 2013 08:11 am

Add Classes Worksheet

CRNs

I I I I I I I
Comreas ] eromowes || oo

[ID Selection | Term Selection | Registration Overrides | Regi: | Summary Student Schedule ]
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Afer you have registered, 10 reserve or opt out of your Textbook Reservation Program, please click here. -




Once a student has registered changes may be made by using the drop down box

A <fr | 125 Add or Drop Classes [ fs = d=h - [ Page - & Teols -

«® 1O ADD CLasses:

1. Erter $e course refarence number(s) in Add Classes Warkshesat secion. If you 9o not knows $ie CRN, chck Class Search, anter ot least one of he Search criteria and cick Show Me Ciasses and make your
seiecson

2. ok Subenit Changes and scroll 1 e bomom of e PagS 1 aoe the resul of your Fanaacson. If you have no regiwason Srors, View your Summary acheduls 10 assure $is wansacson i refecisd in your
cheduie

© DROE CLassEs:
1. AN of the Courses for wich you Rave regiSieres S0oear Wit & Srop-Sowm DO 10 he lof of the Status column. You may Seiect one of ie aualabie 0OSOnS in the Sroo-dowmn box.

2. Click Submit Changes and Soroll 1 The bomom of the Dage © See the result of your Tancacson. If you have no regisTason emors, Views your Summary Schedule o assure Sus Tansacson is refecied
cheduis

3. Click Here to View Tuition and Fees Refund Policy

n your

Informason for Student 1. Test
Current Schedule

Action Status St CRN Course ID Title Crrs Lvi Days Times Location
~ | Regssterea (Web) on Mar 25, 2010 RW 00003 ACCT 200 -A01 ACCOUNTING-FINANCIAL 3.000 Undergraduste MTWRF 8:00 am - 9:40 am GH 0526

00
o'000

Masamum Hours:  15.000

Dase: Mar 25, 2010 03:45 pm

@ Registration Add Errors

Status CRN Subj Crse Sec Level Crea Grade Mode  Title
Prerequisee ana Test Score error 32774 ACCT 300 AO1 Undergraduaie 4.000 Siandard Leser INTERMEDIATE ACCTG |
DUPLICATE CRN 00003 ACCT 200 A01 Undergraduase ACCOUNTING-FINANCIAL

Add Classes Worksheet

crns

T I I I T I I I I I
[ Suom=cranges ] Ciess Search | Reset

Registration History will show a list of all registration activity for the student by term — Active and all

RETURN TO MENU SITE MAP HELP EXIT

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Registration History for Test Student 1 Moy 202013 1051 o

Information for Test Student 1

20325 ME 240 MATERIALS/METHODS MANUFACTURI 3.000 Undergraduate Registered (Web) Apr 11, 2012
36464 ME 241 MATERIALS METHODS OF MFG LAB 1.000 Undergraduate Registered (Web) Apr 11, 2012

Registration Overrides (Global) (Only for Selected users)

RETURN TO MENU SITE MAP HELP EXIT

Enter Student ID: Submit | Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

Registration Permits/Overrides (Global) Barbara M. Scheat
May 22, 2013 09:00 am
Information for Test Student 1

i Ifthe word "Confidential” appears next to a student's name, the student's personal is to be kept

Use the drop down boxes to select the appropriate override for the desired course, then click "Submit Changes” to process the transaction

Click a student's name to view the student's address(es) and phone(s)

The registration overrides you entered have been saved successfully.

Registration Overrides

Override CRN

None -
None -
None -

Current Student Overrides

Override Course Activity Date Entered by
Capacity Override 00003 - ACCT 200 BO1 May 22, 2013 Barbara Scheidt 2428

28

&R The following represents active as well as i i dropped, and/or cancelled classes are also displayed
Spring 2013

CRN Course Course Title Credits Level Status

26925 AMS 180 ARCHITECTURE & CIVILIZATION 3000 Undergraduate Registered (Web) Jan 22, 2013 - I
34489 EM 303 WKU MECH DEFORM SOLIDS 3.000 Undergraduate Registered (Web) Oct 29, 2012

19325 EM 313 DYNAMICS - UK 3.000 Undergraduate Registered (Web) Oct 29, 2012

03935 FLK 280 CULTURAL DIVERSITY IN US 0.000 Undergraduate Dropped (Web) Jan 22, 2013

05619 MATH 331 DIFFERENTIAL EQNS 3.000 Undergraduate Registered (Web) Oct 29, 2012

18791 ME 200 SOPHOMORE DESIGN 3.000 Undergraduate Registered (Web) Oct 29, 2012

34491 ME 347 MECHANICAL SYSTEMS LABORATORY 1.000 Undergraduate Registered (Web) Oct 29, 2012

Fall 2012

CRN Course Course Title Credits Level Status

03037 ECON 150 HON: INTRO ECONOMICS 3.000 Undergraduate Registered (Web) Apr 11, 2012

20337 EM 221 STATICS - UK 3.000 Undergraduate Registered (Web) Apr 11, 2012

41887 ENGR 295 INTRO RESEARCH METHOD 1.000 Undergraduate Registered (Web) Apr 11, 2012

38830 MATH 237 MULTIVARIABLE CALCULUS 4000 Undergraduate Registered (Web) Apr 11, 2012

n,




Select the override from the drop down menu by highlighting and selecting

Enter Student ID: Submit [ Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information

RETURN TO MENU SITE MAP HELP EXIT

Student Conduct Menu  Finance Self-Service

Registration Permits/Overrides (Global)

Barbara M. Scheidt

Summer 2013
May 22, 2013 08:57 am
Information for Test Student 1

<A If the word "Confidential” appears next to a student's name, the student's personal

is to be kept
Use the drop down boxes to select the appropriate override for the desired course, then click "Submit Changes™ to process the transaction
Click a student's name to view the student's address(es) and phone(s)

Registration Overrides

Override CRN
None ~

—
Capacity Override
Classification Override

Co-req Override

College Restriction Override

Degree Level Override

Major Restriction Override

Pre-req Overrride

Restricted Course Approval

Then enter the CRN that the override is for and then select the submit button.

LA WKU, osnet

Enter Student ID: Submit | Reset Search

ty Services  Advisors &

RETURN TO MENU SITE MAP HELP EXIT

Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Registration Permits/Overrides (Global)

Barbara M. Scheidt
Fall 2013
Aug 01, 2013 09:06 am

Information for Z NEG—
i If the word "Confidential’ appears next to a student's name, the student's personal information is to be kept confidential
Use the drop down boxes to select the appropriate override for the desired course, then click "Submit Changes” to process the transaction

Click a student's name to view the student's address(es) and phone(s).

I

Registration Overrides

Override CRN
Capacity Override [=] (00003
None =]/
[Nore —REI[

Submit

Current Student Overrides
Override Course Activity Date Entered by
Co-req Override 20354 - ME 220001  Apr 10, 2013 Robe
Pre-req Overrride 20354 - ME 220001  Apr 10, 2013 Robe
Pre-req Overrride 36649 - PHYS 265 001 Apr 10, 2013 Sharc

Returns the form with information loaded -- select the submit button again

Search

RETURN TO MENU SITE MAP HELP EXIT
Faculty Services Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Barbara M. Scheidt
Registration Overrides Confirmation (Global)

Fall 2013
Aug 01, 2013 09:08 am
Registration Overrides
Override CRN Course Number Section Student Activity Date

Capacity Override 00003 ACCT 200 001  Zachary B. Lancaster Aug 01, 2013

Returns you to the Registration Permits/Overrides (Global) page shows your change and all others

The registration overrides you entered have been saved successfully.

Registration Overrides

Override CRN
None =

None =

None =

Current Student Overrides

Override Course Activity Date Entered by

Capacity Override 00003 - AGCT 200 001 Aug 01, 2013 Barbara Scheidt2428
Co-req Override 20354 - ME 220001  Apr 10, 20

Pre-req Overrride 20354 - ME 220001 Apr 10, 20

Pre-req Overrride 36649 - PHYS 265 001 Apr 10, 20

29




Schedule Summar

Enter Student ID: Reset

Faculty Services  Advisors & Student Data Inquiry Employee Services

Current Summer 2013 Schedule for: Test Student 1
Advisor: Henry Joel Lenoir, Ctr. for Eng. & Bio. Sciences 2118
Honors College: Good Standing

Total Enrolled Credit Hours: 3.00

CRN CourselD Course Title
00003  ACCT 200-B01 ACCOUNTING-FINANCIAL
RELEASE: 4.0.0.1

'© 2013 Ellucian Company L.P. and its affiliates.

Tax Notification

Search

View Summary Student Schedule : Summer 2013

(SUT——————

Personal Information ~ Student Conduct Menu  Finance Self-Service
Hours Days Time Date
3.00 MTWRF 8.00 am- 10:15am 06/10-07/03
[ID Selection |

Select the Tax Notification year that you wish to view.

Search

Faculty Services ~Advisors & Student Data Inquiry Employee Services

Tax Notification (1098-T) for 2012

FILER'S name, street address, city, 1 Payments received for qualified
state, zip code, and telephone number tuition and related expenses

Billings and Receivables Office $

Western Kentucky University

1906 College Heights Bivd #11022 2 Amounts billed for qualified
Bowling Green, KY 42101-1022 tuition and related expenses
270.745.6381 $9483

FILER'S Federal identification no. 3 I this box s checked,

61-6055628 your educational institution has
i i h{ 1.
STUDENT'S social security number changed its reporting method for 2012
XXX-XX-7400
STUDENT'S name 4 Adjustments made for a
ZE———— prior year
$0
Street address apt.no)  6Adj to
105 Wyndham Way or grants for a prior year
$0
City, state and ZIP code
Bowling Green KY 42104-0343
Service Provider/Acct. No. (see instr.) 8 Checked if at least
U half-time student
X

Form 1098-T

Keep for your records

Personal Information ~ Student Conduct Menu  Finance Self-Service
OMB No. 1545-1574 Tuition
Statement
2012
Form 1098-T
5 Scholarships or grants Copy B
$11017.5 For Student
7 Checked if the This is important tax

amount in box 1 or 2
includes amounts for an
academic period beginning
January-March 2013

X

information and is being
furnished to the
Internal Revenue Service

9 Checked if a graduate student 10 Ins. contract
student reimb.jrefund
$

Department of the Treasury - Intemal Revenue Service

30

TBA

Location

: This will display the student’s schedule for the selected term

RETURN TO MENU SITE MAP HELP EXIT

m

Src
RW

Instructor
Ashiey C. Fox

Syllabus
N/A

RETURN TO MENU SITE MAP HELP EXIT




Select Test Scores and Course Eligibility: You will be able to review all test scores, all eligibility scores and
all placement scores for students.

RETURN TO MENU SITE MAP HELP EXIT

Enter Student ID: Submit | Reset Search

Faculty Services  Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

m

View of Student Test Scores

Test Scores for: Test Student 1

Eligibility Statuses

Gordon Ford
College of Business Administration (COBA)

that may be assigned to a student. The q is ined course by course.
COBA CODE STATUS
Blocked from Upper Division COBA registration by policy

Access to upper level COBA courses may have a minimum COBA status as a pi quisits for . Listed are potential COBA status codes

Earned Hours + Enrolled Hours < 60
Earned Hours + Enrolled Hours >= 60
Earned Hours >=60
Exception by Appeal
Admitted to Gordon Ford Business College
Graduate Student Admitted to COBA program
Graduate Student Admitted to EMBA program
MBA program: GMAT Not Required

HONORS COURSEWORK
A student must have an HonorsCourse Eligibility status of "Y" (Yes) to enroll in an Honors Course.

N A O CRSNE =Y

Test Description Score  Date iration Date
A01  ACT English 26 01-MAR-10 A
A02  ACT Math 27 01-JUL-09
A02  ACT Math 27 01-MAR-10
A03  ACT Reading 29 01-JUL-09
A03  ACT Reading 24 01-MAR-10
A04  ACT Science Reasoning 26 01JUL-09
A04  ACT Science Reasoning 25 01-MAR-10
A05  ACT Composite 27 01JUL-09
A05  ACT Composite 26 01-MAR-10
A06  ACT Sum of Standard Scores 102 01-MAR-10
APOQ7 United States History 5 01-JAN-10
AP66 Calculus AB 4 01-JAN-11
AP78 Physics B 3 01-JAN-11
COBA COBA Course Eligibility 2 24-SEP-12
CPE CPE - Total 52 21-APR-11
CPE1 CPE - 9th Grade Algebra 20  21-APR-11
CPE2 CPE - General Chemistry 19  21-APR-11 i
CPE3 CPE - Specific Chemistry 13 21-APR-11
HON  Honors Course Eligibility Y 21-SEP-12
NAG ACT Norm Alg/Geometry 84 01-MAR-10
NAL  ACT Norm Art/Literature 64 01-MAR-10

NEA ACT Norm Elementary Alg 81 01-MAR-10
NGT  ACT Norm Plane Geom/Trig 98  01-MAR-10
NRH  ACT Norm Rhetorical Skills 86  01-MAR-10
NSS ACT Norm Social Studies 7% 01-MAR-10
NUM ACT Norm Usage & Mechanics 78  01-MAR-10
SAG ACT Subscore Alg/Geometry 13 01-MAR-10
SAL  ACT Subscore Arts/Literature 12 01-MAR-10
SEA ACT Subscore Elem Algebra 14 01-MAR-10
SGT  ACT Subscore Plane Geom/Trig 16 01-MAR-10
SPAN Spanish Language Test 172 16-MAY-11
SRH  ACT Subscore Rhetorical Skills 14 01-MAR-10
88S  ACT Subscore Social Studies 13 01-MAR-10
SUM ACT Subscore Usage & Mech 13 01-MAR-10

m
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TopNet Reports: Select the Menu link on TopNet Reports to run the information

Search ﬂ BACK TO MENU SITE MAP HELP EXIT

Faculty Services ~Advisors & Student Data Inquiry Employee Services Personal Information ~ Student Conduct Menu  Finance Self-Service

TopNet Reports

View Student Transfer General Ed Equivalency
Obtain Official Grade Report

View Course Enrollment by Department

View Course Enrollment by College

View Schedule of Classes

m

View Summer - Schedule of Classes
View Freshmen Assessment Report

Academic Standing and College Readiness

| I I e I I P

View Student Course History

By selecting the link you will be able to run InfoView reports from the TopNet application instead of using
InfoView, by selecting and/or entering the Parameters requested in the process. Reports to view student transfer
general education equivalency, obtain an official grade report for the student, View course enrollments by
department or colleges, schedule of classes for academic year and summer, other reports as developed and
needed for campus community.

Exit TopNet

Click the Exit link top right

Enter StudentD:| Reset search | RETURN TO MENU  SITE MAP HELP EXIT

Faculty Services ~Advisors & Student Data Inquiry Employee Services Personal Information  Student Conduct Menu  Finance Self-Service

Advisors & Student Data Inquiry

Currently Selected Student is: Test Student 1

Term Selection

n

ID Selection/Name Search

TobNet.Thank you page

Thank you for using TopNet

If you are finished, please close your browser to protect your privacy

Back to homepage
Note: Check your links under your menus. We add new applications and remove applications so keep checking
to see what has been changed for your role. Call 270-745-8812 if you have questions. If your employment
status changes your access may be changed — tabs removed, links removed until you complete new approval
forms and they are processed.
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